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How to run a club night utilising TM and MM

The following are notes on how to run a club night utilising the Team Manager (TM) and Meet
Manager (MM) software. The notes assume some basic knowledge of TM and MM.

Background

The two programs (TM & MM) are used together to set up the races, enter swimmers in events,
seed the meet, enter results, score the meet and send the results to TM. The process is circular. A
meet (club night) is set up in MM with the events, strokes and distances that will be swum that
club night. The events are then exported to TM. In TM import the events for the club night and
enter the swimmers in the races accordingly. Once everyone has been entered in TM, then export
the entries back into MM. In MM import the entries, seed the meet and produce the marshalling
sheets and lane/timekeeper sheets for your timekeepers.

Once the club night is finished, collect the marshalling sheets and the timekeeper sheets (assuming
you are manually timing club night). At home and at your convenience enter the times swum from
the timekeeper sheets against the swimmers for that race. After all times have been entered you can
score the meet. Print results for your notice board or website. Export the results back into TM so
swimmers can be entered on best time for the next time they swim that stroke/distance.

This document is meant to get you started running your club night. There are different ways to run
club night and different reports you may find useful. Once you feel confident with what you are
doing, branch out, try different things and look at the different options on reports.

Good Luck!
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Set up TM Club night Database

In TM you can have more than one database (as long are they have different names). Set up a club
night database in which you only have results from events that are swum on club nights.

Reasons for separate TM databases — the main reason to have 2 databases in TM is to keep your
competitive results (which are official times) separate from club night times (normally unofficial
times). When you enter swimmers in events, TM uses the fastest time to enter the event.
Swimmers will normally swim faster at a carnival then club night (where they may be tired at the
end of a week from being at school and training). The swimmer that can swim 28sec for 50m free
at a met may only swim 29/30sec on club night. If you have only 1 database (and club night and
competitive times are mixed) the swimmer will be entered on 28sec on club night and using the
improvement point system will not score very well. More importantly if you have point score
trophies, the points from club night and competitive meets will all be added together and you will
not have an accurate point score. If you need to have swum a certain number of club nights to be
eligible for club championships, this will be difficult to determine as the system can not distinguish
between club nights and competitive meets and will give you a number that will include both.

Another reason to keep them separate, so you don’t enter Metro/State using an unofficial club
night time. Not so important now with online entries. Disadvantage to keeping separate databases
is if a swimmer who only has swum at club and you want to use a club night time to enter them for
a carnival you have to swap between databases to get that time and swap back to the competitive
database to manually enter the time against the event.

Times for both club night and competitive meets can be kept in the same TM database but requires

setting up two teams (competitive team and club team) and managing both teams. This can become
complicated and difficult to manage especially for new race secretaries.
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Create TM Club Night Database

Firstly create a club night database in TM to keep all your club night results. To create a club night
database:

1. Select File > Open/New

I TEAM MANA atz y-Sport\TM6\Club Night. mdb
File | Set-up Ath A tandards Records Workouts Training Reports Labels Check for Updates  Help

o e PO B EEF QBOBED

Convert Database to TM 6.0 2
Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge »

Import 14
Export »
Install Update

Enable Network Login

Open in Multi-User Mode
Network Administration

Login to Team Connect Online
Journal
License Management

Exit Ctrl+Q

2. Enter name of club night database, then click Open

~*“" Open Existing or Create New Datal

OO?‘ | v Computer » VistaOS(C) » Hy-Sport » TM6 » —'“le Seaih M BB & S
= == e = - — - E — =

| Wy Organize + 2= Views ~ [ MNew Folder

N Name Datemodified  Type Size

B Documents || HY-TEKSys || PDFFarms

B Deskop || Reports || TMBTemp

N 2] Ascham ] pEmo

) s I%]Lag‘routiarﬂr}le I%]Metim

1 Computer @PowerPomts @Sans Souci Sea Devils

B Pictures ) Seas the Limit ) Speedo 2011

B Music B555D test Bltest

& Recently Changed B TM6Conversions B tmésys

I Searches B TM6sys2

Jy Public

Folders ~

File mame: | Club Night ~ | TEAM MANAGER Database +
=
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Complete the System Preferences for the Club Night Database

oL E

Default Team Registration — set to Aust

Default Team Type — set to Age

Default Country — set to Aus

DO NOT use the Default LSC Code (leave this blank)

Under System Age-Up Date select Always Age-Up To Today

- Preferences - Team/Swimmer Defaults
- Gender Dezignations —M
Default Team Registration: I I
i {* Menfomen (MAV) AUST |
" Male/Female (M/F) Default Team Type: IAGE vl
II " BoysiGirls (BIG) Default Country: IAUS vI
- Athlete Browser Options ————— Default LSC: ﬁ
[¥ Show Ages
Default State:
¥ Show Birth Date :l'
[™ show School Year Defautt City: | |
¢ Last Name First
" First Name First - Mest Age-Up Date
" Meet Start Date
Show Only “Faster than™ Time STD / " Meet End Date
Cualifying Times
| DDMMAY [&7+
- Relay Lead-Off Splits " Not Applicable
[+ Use Relay Lead Off Splits

- State / Province Labels System Age-Up Date
% Use "State” 7 Use "Province” [Jun 11,2011 [2d~] Age-Up I
- Stroke Rates [ iAlways Age-Up To Today:

[~ Enable Stroke Rate Reporting

~Automated Reminders |

Automatic Backup every days aK I | Cancel I

Automatic Update Check every days
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Create a Team in the Club Night Database

Set up a team first before you add any athletes, as when you add athletes they must be assigned to

a team.

To do this:

Select Teams from the main menu
Select Add

Complete the Team Maintenance screen

Select OK,
Select Cancel.

oakrwdE

Enter the Team Abbr code (usually 4 characters) and Club Name in Full Team Name

. Team Maintenance

Dﬁlg

- Team Mames/Registration
Team Abbr:

Team Registration: IAUST ,l

Full Team Mame:

Shert Team Mame:

Team Type: IAGE ,,.I
Team Divizion: I ,l

- Mailing Information

Mail To:

Address:

City:

Postal Code:

E-Mail Address:

LSC: I ,I
Country: IAUS 'l

- Telephene Information
Day Phone:

Ewvening Phone:

FAX:

You are now ready to enter your athletes.
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Add Athletes

If your club already has a database set up for competitive meets the quickest and easiest option is
to export the athlete information from the competitive database and import it into the club night
database. To do this, in the competitive database:

HPwnh e

File > Export > Athletes/Team

A zip file will be created with a name of — Roster001

On the Club Night database File > Import > Rosters

All the athletes and their details will be created in the Club Night database.

Don’t have a competitive database to export athlete information from, then do the following:

N =

S

Select Athletes from the main menu

Select Add

Complete the Athlete Information box with — Last Name, First Name, Birthdate, ID (click
on Build ID), Male/Female and Team (select team name from drop down box)

Click OK.

Continue adding Athletes until finished

B ' Athlete Information =HAC X |
i Athlete Information
| Last Hame: First Name: Middle: | |
Preferred Name: Birthdate: | DDMMY™Y |%| = Age:

Build ID I 3 Athlete Cell:
Gender (M.F): [_] Athlete E-Mail:

Member of
Primary Contact | Secondary Contact | Medical Custom | Email Export | Team 1: ,—L| Joined: | DDVMKMYY n
Primary Mailing Infermaticn 5 =
Father's Last: Father's First: eam £ i
Mother's Last: Mother's First: Team 3: -
Mailing Address: [
Mailing Address: | Group: - Joined: [ DDMMAY [2] -]
City: State | j Subgroup: -
Postal Code: Country: |ays « WM Group: -
Swap Mother/Father F",l 1in.l'r;mil |Tcl' if different from first names and last name | WM Subar: -
Names Tele, E-mail rail o .
: : School Yr:
* Use Primary for Mailing Use Secondary for Mailing Use Both

Primary Contact Information

Home Phone: | | FAX: | |
. Father . [T Inactive
Office Phone: | | cen | | [~ Dive Certified
E-Mail: | |
Mother Registration oK |
Office Phone: | | cel | |
E-Mail: | | Recruiting Cancel |
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Set up Club Night Meet in MM

Hopefully your club has set up a program for the club season of events etc that will be on each
club night. In MM set up a template meet of all the events, strokes and distances (points and
qualifying times) that will be run over the season. I suggest you call this meet — Club Night
Template (for lack of a better name).

Reasons for the template — most clubs use the system of improvement points to score events.
Improvement points are where the swimmers scores points according to how close they swam to
their entry time. The swimmers swim against their entry time not against each other and don’t
score points for coming 1%, 2" or 3" in the race. Many clubs also have a system of swimmers
needing to swim under a certain time before they can move up to the next distance in that stroke.
This is known as an elevating or upgrade time (a qualifying time in reverse). This is to help
swimmers to be placed into a distance that is appropriate to their level of skills, fitness and strength.
If your club uses both or either of these it is better to set the improvement points and elevating
times up once in the template then you can forget out it. Errors can potentially be made if you
have to enter the improvement point score system and qualifying times for each and every club
night.
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Set up Club Night Template

To create the club night template do the following:

Open MM

Select File > Open/New

Enter the name of the database i.e. Club Night Template
Click on Open

POONMPE

iing Database or Create New Database

.. v Computer » VistaO5 (G} » Club Night

Namef Date modified Type Size Tags
This folder is empty.

Changed

Filf name: Club Might Template|

The new Club Night Template database will be created and opened.
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On the Meet Set-up maintenance screen enter the details as relevant for the club

Meet Set-up

Meet Name : IEIub Might Template

Facility Mame : ISydne_l,l Swim Pool

Address I
Address I
City ISydne_l,l
State / Prowince : INSW’ j
Country : I.-’-‘«US j

Start Date : ID'I.:’EI‘I;"‘I‘I E:l
Age-Up Date : ID'I.!’D'I;"'I'I E:l

Postal Code |2DDD
Host LSC : I vl

End Date : IEI'IJDU‘I‘I E:l
Entry Deadling : |18£12H1D E :l

Meet Type

)

Standard

- Divisions -
¢ By Event

¢ By Team

¢ By Entry

" Flighted

" Time Standards

[T Div by Time Std

T —
ID Format Class
 USAS-U jmmin + Age Group
{~ SNZ - Swimming New Zealand {” Senior / Open
{” 55A - Swimming South Africa {” High School
' AUS - Australian Swimming " College
(" BS - British Swimming {~ ¥YMCA
" BCSSA - Canadian League " Masters
" Other " Disabled
DG Codes
Base Country I*‘-‘*US "I {* CustomDQ Codes
" USA-S DQ Codes
Altitude in Feet : I ~ FINA DQ Codes
Default Touch Pads at both ends: [~ " UK-ASA DQ Codes

Meet Style
% Standard

" 2 Team Dual
" 3+ Team Dbl Dual

Course

(& LC Meters

(" 5C Meters
" Yards

oK

As this is just a template the Start & End Date of the meet can be anything.

Make sure the ID Format is set to AUS and select the Course i.e. LC or SC
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Set up Events for Club Night

Next, on the Club Night Template set up all the events that the club would run during the season.

On the Main Menu:

1. Select Events

2. Select Add

3. Select the details of the event (on a club night events are usually run as Open and Mixed).
If you have distances shorter then 25m then you will need to select the Custom radio button
then type in the distance in the box next to it. Don’t forget to enter the number of lanes you
use on a club night if less then 8 lanes.

4. Click on OK after entering each event.

£ Inadine Cinh | i Ciondard Cinh, i Comim OVFE Cinh |

B Add New Event [
Age Group Distance Stroke
Event#: (1
. E and Lnder « 2B 3K + Freestyle 1 mtr Diving
Indl\rl‘d.ual / Relay 2 and Under 50 5K Backstroke 3 mtr Diving
Zilkeideal 1 Under 100 10K Breaststroke Platform Diving
Fielay 15 and Ove 200 2Rk, Butterfty I_ # Dives
OpendSenior .
Gender - g 400 1 Mile Medley
[ Alt Gender - 500 2 Mile l_ [ Custom # Relay Legs [2-8)

Girls Boys 112 200 . |

1314 1000 or 1K
: [ Suppress Stoke Mame
15- 1R 1500
Rounds
16-18 1650
* Timed Finals Prelims / Finals
17-18 oo
(CuERE m Prelims / Semis / Finals
[T Suppress Distance - [0 #Heats in Semis

Round 2 or Round 3 - Finals
= Mumber of Lanes (1-12)

sFrelims or Timed Finals

D [T Muti-2ge Group

5  Mumber oy Lanes (1-12) D [~ Mult-Age Group Extra
Boft |1 Heats [ [ Seed Multi-Age Old to Young 1 Heats in Finals (1-6)
nes Heat Order [¥ Score Event Entry Fee

g Lanes for

Assign La

+ Standard + Slow to Fast [~ Manual Seed 0.00
Un-Seeded Event Type
2perLane Fastto Slow + Standard Multi-Class
BrEr EITEs Time Trial Event Open VWater

: [ Super Final Eliminates Oldest Group
Timed Finals TEUTEETS Finals Heat Order

[~ Score as A - Final, B - Final Style [~ Pads at both ends - Round 1/ Semis
1  #ofHeats to Score (1-5) o toen e

[~ Mult-age Super Seed

oK Cancel

Normally club nights are run as mixed events and Open age groups. Swimmers swim against their
best time to score points, not against each other. Therefore the above example does not have age
groups or a girls or boys event.
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See below for list of events that the club will run during the season.

Layout Add Edit Delete Combined Events Sessions Comments Re-Mumber ClearIndicators Records Standards  Vie
ElwXcdlxoHVBERTED
Gender Age Range  (* Indiv +Relays ¥ AllEvents Time Trial Only
* Al Male - Indiv Only Standard Only Swim-Off Only
Mixed Female Relays Onby Open Water Disabilty Onhy
Evt# Status Gender | Age Group | Distance | Stroke Entry Fee | Rnds |Finals Setup Lanes Tvpe Prelims
| & 1 F
2 Unseeded | Mixed 50 Free 0.00 F |Timed finals 5 Standard |N/A
3 Unzeeded | Mixed 100 Free 0.00 F |Timed finals 5 Standard |N/A
4 Unseeded | Mixed 25 Back 0.00 F |Timed finals 5 Standard |N/A
5 Unseeded | Mixed 50 Back 0.00 F |Timed finals 5 Standard |N/A
6 Unseeded | Mixed 100 Back 0.00 F |Timed finals 5 Standard |N/A
7 Unseeded | Mixed 25 Breast 0.00 F |Timed finals 5 Standard |N/A
2 Unseeded | Mixed 50 Breast 0.00 F |Timed finals 5 Standard |N/A
] Unseeded | Mixed 100 Breast 0.00 F |Timed finals 5 Standard |N/A
10 Unseeded | Mixed 25 Fhy 0.00 F |Timed finals 5 Standard |N/A
11 Unseeded | Mixed 50 Fhy 0.00 F  |Timed finals 5 Standard |N/A
12 Unseeded | Mixed 100 Fhy 0.00 F  |Timed finals 5 Standard |N/A
13 Unseeded | Mixed 50 1M 0.00 F |Timed finals 5 Standard |N/A
14 Unseeded Mixed 100 I 0.00 F  |Timed finals 5 Standard |N/A
15 Unseeded | Mixed 200 1M 0.00 F |Timed finals 5 Standard |N/A

Set up Elevating or Upgrade Times

If your clubs uses a system of elevating or upgrade times before a swimmer can move for example
from the 25m to 50m distance of a stroke you will need to set up those times in the Club Night

Template.

See below table of example of Elevating Times. There is a different time for each stroke that a

swimmer must be able to swim under to move to the next distance of that stroke.

Distance | Free Back Breast | Fly Medley
25m 20sec | 26sec |27sec |26 sec

50m 35sec | 42sec |46sec |40sec | 1:00.00
100m 1:30.00

The above table stipulates for example, that once a swimmer reaches 20sec for the 25m free they
are eligible for the 50m free. Once they reach 35 sec in the 50m free they may advance to the

100m free.
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To set this up:

1.
2.
3.

o ks

On the Events screen
Select Standards
On the Time Standards menu that appears, add a new Tag and call it QT (or ET for

elevation time or similar)

Select the Entry Qual box
Select the Slower than radio button. This is important as swimmers must be slower than

the time you are entering to be able to swim in that distance. In the example below,
swimmers who are slower then 20sec, swim in the 25m free. Swimmers who are slower
then 42 sec (but faster then 26 sec) swim in the 50m back.

Type the elevating times against the distance and stroke

te Combined Events  Sessions  Comments  Re-Mumber Clear Indicators Rr:cur View Prin
Or o @YV BE LT G
Age Range 5 Time Standards ep— R —
I_ - I_ Import Export Custom Age Groups View Create Report
= GreTF S
Sender Age GrE
Mixed @« GEI’I(:-F:‘T Age Range ie Indiv + Relays i+ LC Meters
Moced * Al Male - " Indiv Only 7 S0 Meters i
Mixed 7 Mixed " Female " Relays Only " 5CYardz i
E;?ﬁ Long Courze Meters
- Evt# |Event Name art
Mixed 1T |Mxed 25 Free 20.00
Mixed 2 |Mixed 50 Free 35.00
Mixed 3 |Mixed 100 Free
Mixed 4 |Mixed 25 Back 26.00
Mixed 5 |Mixed 50 Back 42.00
Moxed G Mixed 100 Back
Mixed T Mixed 25 Breast 27.00
Mixed a8 Mixed 50 Breast 46.00
Mixed 9 Mixed 100 Breast
Woced 10 |Mixed 25 Fly 26.00
11 [Mixed S0 Fhy 40.00
12 |Mixed 100 Fhy
13 |Mixed 50 IM 1:00.00
14 |Mixed 100 IM 1:30.00
15 [Mixed 200 IM
AT N\
D)‘."“ - Qual with 1 Tag: " Equal to of faster ( % Slowerthan JIT C
1} NDARDS ar

and Rezultz.
2y ENTRY QUALIFICATIC

read the Help for details ¢
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In another example, another club has the following upgrade times:

Distance | Free Back Breast | Fly Medley
25m 25sec | 30sec |30sec | 30sec

50m 40sec |45sec | S0sec |40sec |1:10.00
100m 1:40.00

This club’s Time Standards screen would look like this:

MR- -]

Time

Standards

Import Export Custern Age Groups  View  Create Report
. -
B AeTE &
Gender Age Range  * Indiv +Relays & LC Meters Report Sort
& Al " Wale I— ; I— " Indiv Only 5L Meters ¢ ByEvent #
" Mixed " Female " Relays Only " 5CYards " By &ge Group
Long Course Meters
Evi# |Event Name QT
1 Mixed 25 Free 25.00
2 Mixed 50 Free 40.00
3 Mixed 100 Free
4 Mixed 25 Back 30.00
5 Mixed 50 Back 45.00
& Mixed 100 Back
7 Mixed 25 Breast 30.00
8 Mixed 50 Breast 50.00
9 Mixed 100 Breast
10 |[Mixed 25 Fly 30.00
11 Mixed 50 Fhy 40.00
12 [Mixed 100 Fhy
13 [Mixed 50 M 1:10.00
14 [Mixed 100 IM 1:40.00
15 |Mixed 200 IM |
0= X Qual with 1 Tag: (" Equal to or faster (¢ Slowerthan [ Custom Qual Times
Tag Time Stds | Entry Qual | Scoring |Description 1) TIME STANDARDS are used to flag times on |
ar || || and Results.
2} ENTRY QUALIFICATION times are used to he
read the Help for details on how to setup and usi
3) Tags for SCORING are only used in Timed Fir
set-up as Divisions by Time Standards. Be sure t
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Set up the Point Score System

Club nights normally use an improvement points system. To set this up in the Club Night Template
do the follow from the main menu:
1. Select Setup > Entry / Scoring Preferences
2. In Special Point System using the drop down arrow select Improvement Points
3. Next click on Improvement Points tab to enter the points a swimmer will be assigned
given their improvement over their entry time (best time).

5. Entry / Scoring Preferences — — @

Flighted Mest | 2 or 3+ Double DLIEN Improvement F‘ninﬁ/ |

Scoring/Awards || Entries/ Entry Limts | Results | Time Stds Mest
Different point system for male and female : [
Different point system for each Division : [
Score points only if athlete equals or exceeds event qualifying time : [
Score fastest heat only, regardiess of overall place : [
Allow foreign athletes' point scores to count toward team scores : [
Score "A" Relay Onty : [
Penalty Points awarded if No Show (NS) 0
Individual Relay
Maximum scorers per team per event (blank for no limit} :
Top how many for award labels: [ [
Maximum per team that advance to finals from prelims (blank for no limit) :

Masters Team Scoring

Team Sizes : D

Special Point System

|Impruvement Points j

decimalz if HY-TEK Pointz

oK | Cancel |
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Enter the Point Score

Enter the points the swimmers will receive per event swum. In the example below the club has
decided the following points will apply on club night:

Attendance 1 point per event entered See Competed Pts
Slower then 0.5 sec of Best Time 1 point awarded See Line 1
Within 0.5 sec of Best Time 2 points awarded See Line 2
Faster then 0.5 of Best Time 3 points awarded See Line 3

First swim or new distance for that
stroke (entered with NT)

Swimmer Disqualified 1 point awarded

3 points awarded

NS in event after entering 1 point awarded

B S e

Entries / Entry Limits | Results | Time Stds Meet |

Flighted Meet | 2 or 3+ Double Dual Improvement Points | Scoring/Awards
A
Improvgment Point Mm

Slow Range High Range wﬂm@ﬂeﬂ %,/
-55.00 -0.51 1 1
-0.50 0.50
0.51 55.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00
0.00 0.00

o|lo|o|lo|lo|o| ||k
ololololo|la| 2P| ==

Points awarded if DO 1 Points awarded if seed time is NT : 3

Points awarded if Mo Show (NS} : 1 Points awarded if exhibition : [

Each =low range must be less than the high range in the same row. In addition, each slow range must
be one one hundredth greater than the previous row's high range. The value with 0.00 is the best time
and thus the slow range and high range are relative to the best time. To use this point system, check
the Improvement box for Special Point System in Scoring/Awards. In Run / Preferences / Results and in
Reports | Results, be sure to check the Spec Pts check box.

Cancel

Note: TM can not differentiate between TT first swim and first swim at a higher distance i.e. NT.
Therefore TM can’t give two different points scores for NT. If your club has two different point
scores that are given in this situation you will need to manually adjust the point score using JD
from the run screen.
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Another club has decided the following points will be awarded:

Attendance 0 points per stroke entered

More then 2 sec slower of Best Time 1 point awarded

Slower then 1 sec but less then 2 sec of Best Time | 2 points awarded

Up to 1 sec slower then Best Time 3 points awarded
Equal to Best Time 4 points awarded
Up to 1 sec faster then Best Time 5 points awarded

Faster then 1 sec but less then 2 sec of Best Time 6 points awarded

Faster then 2 sec of Best Time 7 points awarded
First swim or new distance for that stroke 4 points awarded
Swimmer Disqualified 1 point awarded

NS in stroke after entering 0 point awarded

The Improvement Points screen would look like this:

Entries / Entry Limits | Results | Time Stds Meet |
Flighted Meet | 2 or 3+ Double Dual | Improvement Points | Scoring/Awards
Improvement Point System
Slow Range High Range Points Competed Pts -
1 -99.00 -2.01 1 0
2 -2.00 -1.01 2 0
3 -1.00 -0.01 3 0
I 4 0.00 0.01 4 0
5 0.02 1.00 5 0
[ 1.1 2.00 [ 0
7 2Mm 59.00 7 0
2 0.00 0.00 0 0 —
] 0.00 0.00 0 0 I
10 0.00 0.00 i i i
Points awarded if DO 1 Points awarded if seed time is NT : 4
Pointz awarded if Mo Show (NS} : 0 Points awarded if exhibition : [
Each slow range must be less than the high range in the same row. In addition, each slow range must
be one one hundredth greater than the previous row's high range. The value with 0.00 iz the best time
and thus the slow range and high range are relative to the best time. To use this point system, check
the Improvement box for Special Point System in Scoring/Awards. In Run ! Preferences / Results and in
Reports | Results, be sure to check the Spec Pts check box.
il M

oK Cancel
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Set up Club Night for a Week
Now that the template has been created you need to create and set up the events for the first club
night.

On the Club Night Template select File > Save As

i Swim MEET MANAGER - Database: "C:\Club Night\Club Night Template.mdb'
File | Set-up Events Athletes Relays Teams Seeding Run  Reports  Labels  Che

Open / Mew Ctrl+ O
Save Az

Ctrl+B
Ctrl+R

Backup

Restore

Unzip File
Repair/Compact Database
Purge

On the next screen type in the name for your club night. Remember be consistent in naming your
club night, perhaps use the date in the name as it makes it easier to find a particular club night if
you need to go back to it. Then click OK and your new club night will be created and opened for

you.

il Swim MEET MANAGER - Database: 'CAClub Night\Club Night Template.mdb'
File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

BRI HS 3000 =

“* Save current database ‘Club Night Tem_ilate.lndh" As - —
_os—" . - _ M B
= . Search

%v | » Computer » VistaOS (C) » Club Night »

&y Organize = gz Views ~ [ New Folder

Name Date modified Type Size Tags
& Club Night Template

Favorite Links

‘ E Documents
Bl Desktop

15| Recent Places
& Computer
E Pictures

B Music

& Recently Changed

ﬁ Searches

. Public

Folders ~

File nafge:  Club 10 June 2011 - s ("mdb)
Cor
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Now rename the club night and change the date (this renames the meet internally so correct name

and date shows on reports).

From the main menu:

POONMPE

Meet Set-up

Select Set-up > Meet Set-up
Change the Meet Name to the club night

Change the Start, End and Age-Up Dates to the date of the club night
Click OK

Meet Name : |Club June 10 2011

Facility Name : IS_I,Idney Swirn Pool

Address : I

Address : I

City - IS ydney

State / Province :  [N3Ww

Country : |[2US

-

-

Start Date I1D£DB;"11 E :l
Age-Up Date : I1U.-"UE.:"11 E:l

Postal Code : IZDDD

Host LSC: I vI

End Date : |1 0/06/11 E :I
Entry Deadline : |1U."’UB#’1‘I E:I

Meet Type
Standard

- Divisions -
By Event
By Team
By Entry
" Flighted
" Time Standards

[ Div by Time Std

ID Format

(" USAS - USA Swimming

(" SNZ - Swimming Mew Zealand
(" 55A - Swimming South Africa

¢ AUS - Australian Swimming

" BS - British Swimming

" BCSSA - Canadian League

" Other

Class

* Age Group

{" Senior / Open

{” High School

" College

T YMCA

{7 Masters

{” Disabled

Meet Style
% Standard

" 2 Team Dual

" 3+ Team Dbl Dual

Base Country IAUS vl

Altitude in Feet I

Default Touch Pads at both ends : [

D4 Codes

{* Custom DQ Codes

{” USA-SDQ Codes

{” FINADQ Codes

" UK-ASA DQ Codes

Course
¥ LC Meters

" 5C Meters
" Yards

Age-Up Athletes

Cancel Re-Convert Entries.
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Delete Events and Renumber Events

Now you have all the events, you need to delete events not being run that club night and renumber
events to match the order they are being run.

See following for events to be run on two club nights:

Club 10 June Backstroke Butterfly Freestyle Medley
Club 17 June
Sprint Night Freestyle Backstroke Butterfly Breaststroke

From main menu:
1. Select Events from the main menu
2. Delete events not being run, MM will ask if you are sure you want to delete the event.

. Events

Layout Add Edit Delete Combined Events Sessions Comments Re-Number ClearIndicators Records Standards  View Print  Exportto HTMI

E0sXcsl=-EVEERTO

Gender AgeRange  * Indiv+Relays & AllEvents " Time Trial Onty
& Al " Male " Indiv Only " Stangard Only " Swim-Off Only
7 Mixed " Female l_ B l_ {” Relays Only " Open Water " Disabitty Only

Evt# Status Gender | Age Group | Distance |Stroke Entry Fee | Rnds |Finals Setup Lanes Tvpe Prelims Finals Ass
1 Unseeded | Mixed 25 Free 0.00 F  |Timed finals 5 Standard |N/A Slow to Fast Sti
2 Unseeded | Mixed 50 Free 0.00 F  |Timed finals 5 Standard |N/A Slow to Fast Sti
3 Unseeded | Mixed 100 Free 0.00 F  |Timed finals 5 Standard |N/A Slow to Fast Sti
4 Unseeded | Mixed 25 Back 0.00 F  |Timed finals 5 Standard |N/A Slow to Fast Sti
5 Unseeded | Mixed 50 Back 0.00 F  |Timed finals 5 Standard |N/A Slow to Fast Sti
[ Unseeded | Mixed 100 Back 0.00 F  |Timed finals 5 Standard |N/A Slow to Fast Sti

F Timed finals 5 Standard / Slowr to Fast
10 Unseeded | Mixed 25 Fly 0.00 F |Timed finals 5 Standard |N/A Slow to Fast Sh
11 Unseeded | Mixed 50 Fly 0.00 F |Timed finals 5 Standard |M/A Slow to Fast Sh
12 | Unseeded | Mixed 100 |Fly O Hy-TEK's MEET MANAGER =5
13 Unseeded | Mixed 50 I 0.
14 Unseeded | Mixed 100 | 0.
15 Unseeded | Mixed 200 (M 0. P o .
| || Event deletion is not reversible ! Are you sure 7
Yes Mo
— — ! :

3. Once you have deleted the events not being run you will see some event numbers missing
(Events 7, 8 & 9) and those events left are not in the order they are being run on the club
night.
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Renumbering Events

Select Re-Number from the top of the Events screen. On the next screen that appears you want to
increase all the event numbers, so increase the Offset amount by 10 or 20. Select a number that
will increase the events by enough to allow you to renumber or move events around.

Layout Add Edit Delete Combined Events Sessions Ccmment Clear Indicators  Records Standards View Print Exportto b
. =T T = =
Bl Xcdl=-EVBERATE

Gender

Age Range * Indiv + Relays * AllEvents Time Trial Only
+ Al Wale - Indiv Only Standard Only Swim-Off Only
Mixed Female Relays Only Open VWater Disabitty Onby
Evt# Status | Gender | Ace Group | Distance |Stroke Enill R R umber Events ﬁr Finals
1 Unseeded | Mixed 25 Free 0. Slow to Fast
2 Unseeded | Mixed 50 Free 0. I Slow to Fast
3 |Unseeded | Mixed 100 [Free 0 TEEEIEETER: @ || Slow to Fast
4 Unseeded | Mixed 25 Back 0. Decrease event numbers : I Slow to Fast
5 Unseeded | Mixed 50 Back 0. . I Slow to Fast
i} Unseeded | Mixed 100 Back 0. Oftctomtl 10 Slow to Fast
» 10 Unseeded Mixed 25 Fly 0. Starting Event Number (1-15) : ’1_
11 Unseeded Mixed 50 Fhy 0. Ending Event Number - ,T Slow to Fast
12 Unseeded Mixed 100 Fhy 0. I Slow to Fast
13 Unseeded | Mixed 50 It 0. I Slow to Fast
14 | unseeded | Mixed 100 | 0 OK | Cancel | Slow to Fast
15 Unseeded | Mixed 200 It 0. \Q Slow to Fast
[ | | |
[ | | |

All event numbers now have been increased and Events are now numbered 11 to 25. To move (in a
block) the Backstroke events (from Events 14 — 16) and make them Events 1 — 3 you need to Re-
Number those events.

Again, do the following:

1. Select Re-Number
2. Select Decrease event numbers
3. Offset amount — enter the offset number
4. Starting Event Number — enter the starting event number of the Backstroke events
5. Ending Event Number — enter the ending event number of the Backstroke events
6. Click OK

. Fvents

Layout Add Edit Delete Combined Events Sessions Comments Re-Mumber ClearIndicators Records Standards  View Print  Exporttot
= = = R e =
Bl Xcdl=-EVBERATE

Gender

Age Range * Indiv + Relays * AllEvents Time Trial Only
+ Al Wale - Indiv Only Standard Only Swim-Off Only
Mixed Female Relays Only Open VWater Dizabilty Onhy
Evt# Status Gender | Age Group || Distance |Stroke Entry Fee | Rnds |Ei
11 Unseeded | Mixed 25 Free 0.00 F 5 Re-number Events to Fast |
12 Unseeded | Mixed 50 Free 0.00 F to Fast |
13 Unseeded | Mixed 100 Free 0.00 F Increase event numMbers - to Fast |
» 14 Unseeded  Mixed 25 Back 0.00 F a
15 | unseeded | Miced 50 |Back 0.00 F Decrease event numbers : to Fast
16 Unseeded | Mixed 100 Back 0.00 F Offset amount - ,T to Fast
20 Unseeded Mixed 25 Fhy 0.00 F to Fast
21 | Unseeded | Miced 50 |Fly 0.00 F Starting Event Number (11-25): | 14 to Fast |
22 | Unseeded | Mixed 100 |Fiy 0.00 F Ending Event Number : W to Fast
23 Unseeded | Mixed 50 It 0.00 F to Fast
24 Unseeded | Mixed 100 It 0.00 F to Fast |
25 | Unseeded | Mixed 200 |M 0.00 F oK | Concel | to Fast |
\
L L L L
| | | |
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How to Work out Offset Amount

The offset is worked out by:

Starting Event Number (of block of events you want to move) minus Event Number you want to
move events to equals offset amount.

e.g. Moving the Backstroke events as in the example above, the events currently start at Event 14

and the event is to be Event 1

14 minus 1 = 13 (offset amount)

Below is the example of renumbering the Butterfly events, which will be swim next in the club

night program.

Layout Add Edit Delete Combined Events

ENsXceFgQwBYVBERTEE

Sessions

Comments

Re-Mumber  Clear Indicators

Records Standards View Print  Expor

EETLEr Age Range * Indiv + Relays * Al Events " Time Trial Onty
[y " Male  Indiv Only © Standard Only ' Swim-Off Only
" Mixed " Female I_ B l_ " Relays Only " Open Water " Disabitty Only
Status Gender | Age Group | Distance |Stroke Entry Fee inals Setup anes
By Re-number Events
2 Unseeded | Mixed 50 |Back 0.00 F
3 Unseeded | Mixed 100 |Back 0.00 F Increase event numbers -
11 Unszeeded Mixed 25 Free 0.00 F
12 | Unseeded | Mixed s0  |Free 0.00 F Decrease event numbers : =
13 Unseeded | hixed 100 Free 0.00 F Offzet amount 1G'|
20 | Unseeded | Mixed 25 |Fly 0.00 F
21 Unseeded | Mixed <0 Fly 0.00 F Starting Event Number (1-25) 20
22 | Unseeded | Mixed 100 |Fly 0.00 F Ending Event Number |T
23 | Unseeded | Mixed 50 M 0.00 F
24 | Unseeded | Mixed 100 [ 0.00 F oK | cancel |
25 | Unseeded | Mixed 200 |IM 0.00 F = =
T T T T
| | |

To move the butterfly events the Offset amount is - Event 20 minus 4 = 16

Below is the Events screen after events have been renumbered

SEere A

Layout Add

EN@Xced(r EYVBIQATE

Edit Delete Combined Events Sessions Comments Re-Mumber Clear Indicators  Records  Standards  Vie

Gender
Age Range
o Al  Male
" Mixed " Female I I

' Indiv + Relays
" Indiv Only
" Relays Only

* AllEvents

" Standard Only
" Open Water

" Time Trial Only
" Swim-0ff Only
" Disabitty Only

Status

Gender

Age Group

Distance |Stroke

Entry Fee

Finalz Setup

1 Timed finals Standard

2 Unseeded | Mixed 50 Back 0.00 F  |Timed finals 5 Standard [N/A
3 Unzeeded | Mixed 100 Back 0.00 F |Timed finals 5 Standard |MN/A
4 Unseeded | Mixed 25 Fhy 0.00 F  |Timed finals 5 Standard |N/A
5 Unseeded | Mied 50 Fhy 0.00 F  |Timed finals 5 Standard |N/A
L3 Unseeded | Mixed 100  |Fly 0.00 F  |Timed finals 5 Standard | MW/A
T Unseeded | Mixed 25 Free 0.00 F |Timed finals 5 Standard |N/A
& Unseeded | Mixed 50 Free 0.00 F |Timed finals 5 Standard |N/A
9 Unseeded | Mixed 100 Free 0.00 F  |Timed finals 5 Standard  [N/A
10 Unseeded Mixed 50 I 0.00 F  |Timed finals 5 Standard |M/A
11 Unseeded Mixed 100 I 0.00 F  |Timed finals 5 Standard |M/A
12 Unseeded Mixed 200 I 0.00 F |Timed finals 5 Standard |M/A
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Below are the events for Club night 17 June, a sprint night. The 100m events and all medley events
have been deleted. Since the free and backstroke events were already in the order that they were to
be run on the night instead of using the Re-Number you can select an event e.g. 25m Backstroke
and edit it and change the event number in the Event Number box. Similarly you can do this for
the 50m Backstroke, then the 25m and 50m Butterfly.

Layout Add Edit Delete Combined Events Sessions Comments Re-Mumber ClearIndicators Records  Standards
- - = T el — =
Eh@ X el E@VBESRTE

Gender

Age Range * Indiv + Relays + AllEvents Time Trial Onby
* Al Male - Indiv Only Standard Only Swim-Off Only
Mixed Female Relays Onby Open Water Disabilty Onhy
Evt# Status Gender | Age Group | Distance |Stroke Entry Fee | Rnds |Finals Setup Lanes Tvpe Pr
1 Unzseeded | Mixed 25 Free 0.00 F | Timed finals 5 Standard |N/
2 Unzseeded | Mixed 50 Free 0.00 F | Timed finals 5 Standard |N/
3 Unseeded | Mixed 25 Back 0.00 F | Timed finalz 5 Standard |N/.
b 4 Unseeded  Mixed 50 Back 0.00 F  Timed finals 5 Standard
5 Unseeded | Mixed 25 Fly 0.00 F |Timed finals 5 Standard |N/
-] Unzeeded Mixed S0 Fly 0.00 F  |Timed finals 5 Standard [N/
7 Unseeded | Mixed 25 Breast 0.00 F | Timed finalz 5 Standard |N/.
2 Unzseeded | Mixed 50 Breast 0.00 F | Timed finals 5 Standard |N/

Re-number vs edit events numbers.

Re-Number is very handy to use when you need to move a group (or block) of events into a
different order in your program of events. This method saves you having to delete and re-enter the
events as they are being run in a different order to what you originally entered.

To be able to move a block of events (Events 14 — 16) to Events 1 — 3 you first have to increase the
event numbers, as MM will not allow you to overwrite event numbers, you will be unable to re-
number events 14 — 16 and call then events 1 — 3. Once all the event numbers have been increased
you can Re-Number Events 14 — 16 as Events 1 -3 as no other events have that number.

If your events are already in the order you want (as in the example of the Sprint night 7 June 2011)
and there are a number of event numbers missing you can select the event you want, then click on
Edit and manually change the event number to the number you want. Again MM will not allow
you to change it to an event number that you already have. Editing event numbers is useful if you
only have a few events to change around.

22| Page



Export Events to TM

Now export the events for the club night into TM.

At the Main Menu:
1. File > Export > Events for TM
2. Remember where the file is put as you will need to find it to import it into Team Manager.

Swim MEET MANAGER - Database: 'C:\Club Night\Club June 10 2011.mdb"

Set-up Events Athletes Relays Teams Seeding

Reports Labels Checkfor Updates Help

Open /[ New
Save As

Backup

Restore

Unzip File
Repair/Compact Database

Purge

Disable Network Lagin
Open in Multi-User Mode
Metwork Administration

License Management

Exit

CAClub Might\Club June 10 2011.mdb
ChClub Night'Club 17 June 2011.mdb

CAClub Night\Club Might Template.mdb
Cihswmeets3\ ClubStrokes2005.mdb

Check that the date is correct, click Yes

Ctrl+ 0

2 Results for Team Manager or SWIMS or MCAA Database 3
Entries for SWIMS Times Recon b
Entry Fees for Business Manager (.CL2)

Entries for Meet Manager Merge of same meet  ((HY3)

Advancers (Hy3)

Results for Meet Manager Merge of same meet ((HY3) r *
Athletes / Teams / Email (HY3)
Ctrl+Q Entries for Diving Only

Records

ime Standards

Events for TM

e meet age-up date is: 10,/06/2011.
e meet start date is: 10/06/2011,
Maagllate hac been st fors Bed time eligibility.

If not correct, then go back to Setup / Meet Setup and Setup / Entry Scoring Pref /
Entries,

(L Th

Athlete Surcharge is set to: 0.00

Team Surcharge is set to: 0,00

Facility Surcharge is set to: 0,00

If surcharges are not correct, go back to Reports / Teams.

Max Entries per athlete are set to:

Max Total: 0

Mazx Individual Entries: 0

Max Relay Entries: 0

If max entry limits are not correct, go back to Setup / Entry 5coring Preferences /
Entries,

In Events / Sessions, you can check Max Entries per athlete per session,

Is this correct 7
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Select the options you want in the
Qualifying Times and Conversions
sections. Then click OK

Remember where the Events file will be
written, click OK.

Events file is written successfully!

Qualifying Times
" Include qualifying times for LCM, SCM, and Yards

Multi-Cut Course order I vl

* Include qualifying times for LCM onhy

Conversions
{~ Team Manager SCM and Yards entry times are NOT to be converted to LCM

ager SCM and *Vards entry times CAN be converted i

Events
¥ Standard Events
[ Time Trial Events
[ Swim-off Events

oK Cancel

Copy Meet Events File To:

Clswmeets3

Drive: Directory:

| 2 e Vistal5) | =)

= swmeetsd

[ Meet Entries-2011 MetSEA Winte

LCancel

Meet Events Zipped successfully !

Meet Events-Club 10 June 2011-10Jun2011-001.zip was copied to
Chswmeets3h,

|
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Import Events into TM
Import the events into TM, so you can enter swimmers into the events being run that club night.

To import the file: File > Import > Meet Events

Remember where you have downloaded and saved the previously zipped file to.

I TEAM MANAGER - Database:C:\Hy-Sport\ TM&\Club Night.mdb
Set-up  Athletes | Meets Standards Records Workouts Training Reports  Labels Chec
Open / New Ctrl+O E‘% li% EZ g %
Open Demo Database

Convert Database te TM 6.0 4

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge 3

Import 4
Export +( Meet Events
Athlete Rosters
Meet Entries

Install Update

Enable Network Login
Open in Multi-User Mode
Metwork Administration

Pro Swimmer for Palm OS5

Team Registration Online

Legin to Teamn Cennect Online SWIMS Roster or NCAA Roster
SWIMS Results or NCAA Results

oumal USA-5 Met Entries

License Management T&F TEAM MAMAGER Roster

Exit Ctrl+Q Workouts
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1. Select the name of the Club Night Meet for the events you want to import. Then click
Open

. 5 Import Events

‘ Organize =

——.,
@k:)v| ..+ Computer » VistaO5 (C:) » swmeets3 »

Favarite Links

EI

ol
-
E
2]
&
B

Felders

Documents
Desktop

Recent Places
Computer
Pictures

Music

Recently Changed
Searches

Public

File: name:

B - Search

X))

o)

Name Date modified Type Size  *

l_g.; Meet Events-B5C Rockdale 2011 Australia day Meet-22)an2... 12/12/201010:46 ...  Compressed (zipp...

| 1) Meet Events-BSC Rockdale 2011 Australia day Meet-22Jan2... 12/12/20101:42 PM  Compressed (zipp...

| 4 Meet Events-Club 10 June 2011-10Jun2011-001 9/08/2011 8:31 PM Compressed (zipp...

l_g.; Meet Results-2010 MetSEA Speedo Sprint Heats-06Feb2010... 7/02/20101:22 PM Compressed (zipp... 1=

| 1) Meet Results-2011 MetSEA Speedo Sprint Heats-05Feb2011... 13/02/2011 2:50 PM  Compressed (zipg... 1

| 1) SWMM2Archive-2010 MetSEA LT Development Meet 27/01/2010 3:25 PM  Compressed (zipp...

l_g.; SWMM2Archive-2010 MetSEA Speedo Sprint Heats 1/02/201010:37 AM  Compressed (zipp... 1

| 11 SWMM2Archive-Distance Test 6/06/2010 4:33 PM Compressed (zipp...

| 1) Swmm3Bkup2010 MetSEA 12 and Under Winter Champion... 31/05/2010 7:13 PM  Compressed (zipp... 1

l_g.; Swimm3Bkup2010 MetSEA 12 and Under Winter Champion...  8/06/2010 8:35 PM Compressed (zipp... 1

| 1) Swmm3Bkup2010 Met5EA 13 and Over Winter Champions...  31/05/20107:13 PM  Compressed (zipp... 1
&/06/2010 9:46 PM Comuoressed (zioo... i |

| 4 Swmm3Bkun2010 MetSEA 13 and Qver Winter Champions...
] i

3

Meet Events-Club 10 June 2011-10Jun2011-001

v  [Eventfies ("hyv ev3-zp) |

Open

| [ Cancel ]

2. You will get a message that the file will be unzipped

3. Select unzipped file, and click Open

5 Import Events

FEoEREEND

("‘\'_f-"\ n
\-)L_-) | .. v Computer » VistaOS (C:) » Hy-Sport » TMG » TMBTemp

Organize ~ oo

Documents
Desktop

Recent Places
Computer
Pictures

Music

Recently Changed
Searches

Public

~ BN

der

Name Type Size

i| | Meet Events-Club 10 June 2011-10Jun20..;

x .

Favorite Links Date modified

s | e~ W]

Folders ~

File name: Meet Events-Club 10 June 2011-10Jun2011-001.ev3 - [Meet Event files ("hyv."av3) v]

I COpen I [ Cancel ]
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Meet

Import File Mame: CAHy-SportTME\TMETempiMeet Eventz-Club 10 June
2011-10Jun2011-001.ev3

teet Mame: Club 10 June 2011

Courzer L

Start Date: 10/06/2011

4. Shows Name of Meet, Start Date and Course i.e.Long/Short Course

5. Click OK

6. Events are imported, click OK. Meet has been created with the events.

Meet

Import File Mame: CAHy-SporfiTMETMETempilMest Events-Club 10 June

20111
Meet Mame: Club 1

Course: L

TEAM MANAGER (82

Events imported: 12

Cancel |
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mm TEAM MANAGER - Databases’:\Hy-Spo. \TMB\Club Night.mdb
tandards

[¥]

Enter swimmers into events.
Select Meets from the main menu

Records

io B 3

Workouts  Training  Reports

Labels Check for Updates

EZ

®ROW

£

The following screen appears, and then select the meet you want. Meets are normally sorted by
start date.

g TEAM MANAGER - Database:C:\Hy-Sport\TM6\Club Night.mdb - [Meet Browser]
B3+ Add Edit Delete Entries Ageup Reports Help

D X&aDEPHsE
Meet Type: ’—L|

Events Results

heets Since: [ DDIMMPY 21 =] ™ Use Since Date

Course: -
4 | B | ¢ | o | e | F | e | o] 1 | 4] k L | w | n |
Start End Agelp Since Ind Relay Meet
B hhane Date Course § Type Date Date Date Charge | Charge | Charge 4
| b |Club 10 June 2011 10-Jun-11|L 10-Jun-11| 10-Jun-11 20.00|3

Select Entries > Entries by Name
Or use the short cut by selecting the figure

m TEAM MANAGER - Database:C:\Hy-Sport\TM&\Club Night.mdb - [Meet Browser]

B Add Edit Delete)nq&s Results | Entries | Ageup Reports  Help

DEXsaDkPHan 7 Browser
Course: I—le Meet Entries by Name iy [~ T UseSince Date
Event
a | 8 | c | o | E Pre-Enter Athletes in Meet | « | L | w | 8 | o |
Meet Name Max Entries Location
$0.00| Sydney Sw

10-Jun-11

10-Jun-11

[ Club 10 June 2011 10-Jun-11|L
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3. Select the athlete you want

g TEAM MANAGER - Database:C:\Hy-Sport\TMB\Club Night.mdb - [Entries by Name]
B+ Find Time Calc Athlete Results  View Print  Help

i ﬁ@@ % ﬁ For this Meet, Swim for Team: | j
[~ Only Pre-Entered Athletes £ Male Team - Group - W Gr - Low Age [
— ; geu?;ale School Y1 ,—L| Subgroup ,—L| WM Sub I—L| Highisga | |
| Clear All | Enter A Standards ’—
A | B | ¢ | o | e | | & | s | 1 | 4|k L | m | nw ] o | p | ¢
Last Name First Name Ml |Gen Birth Age Gr | Sub |Preferred Name Team (IO Citizen
Bradford Mitchell M 04-Jun-98 13 CLB  |BRAMID40693
Y 06-0ct-99 i : CONGU0G1099
Cox Sarah F 05-0ct-99 11 CLB  |COXSA051099
| Faith F | 14Decser 13 CLB  |HILFA141287
| Wendy F 20-Juk-a3 12 CLB  |HILWEZ00793
kel Chantelie F | 04apras 12 CLB  |KELCHO40499
" |neal Michael M 08-Jun-89 = CLB  |NEAMIDS0G9S
| smith Bob M 06-Jul-92 18 CLB  |SMIBOOGOTSZ
" [Tay Daniel M | 04-May-s8 13 CLB  |TAYDAQ40593
Show Relay Entries . S Show Swim-Up Events
|—Current Entrigs 3 Relay Entries 0 SESSIDH:D LBE TR d |: = time did not ml:;ke the cuttoff.
N -~ 10-Jun-11 Club 10 June Zoar===
Sess Div |Event Gen | Distance| Stroke Ag{ Enter Best Time &stum Time | E Al | Bonus Thilrcll—wh’ecll-s] Th';is[a-i;;&hsals}l‘ll_gﬂ] M:SI}-EIEM] T
1 1 X 25|Back Ope / NT COpor O 26.00/
1 2| | x =0|Back Open =’ NT oal o el
1 3| | X 100|Back Open| [ NT ool d
1 4 | x 25| Fly Open NT ooyl o 26.00
1 sl | x 50| Fly open| [ NT Oo|do) d 40.00
1 8 | X 100{Fly Open| [ NT ool d
1 7| | % 25|Free Open NT ooyl o 20.00
1 sl | x 50|Free open| [ NT Oo|do) d 35.00
1 8| | x 100|Free Open| [ NT ool d
1 10| | x 50( 1M open| [ NT ool a 1:00.00
1 11 X 100(1M open| [ NT Oo|gol d 1:30.00
1 12| | x 200{4 Open| [ NT ool d

4. Select the events the athlete wants to enter by clicking on the box under Enter (they will be
entered using the “Best Time”) or type in a Custom Time in the column and they will be
automatically entered with that time. Once the athlete has been entered in an event the row
(for that event) will be highlighted in yellow. The elevating time for each stroke and
distance is shown under the column marked Slower Than.

Once an athlete has been entered into a meet their name changes colour (row highlighted green),
thus indicating they are entered.
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In the example below elevating times for events are indicated and if the swimmer has made the
upgrade time, the time in the “Best Time” is shaded (pink). In the example the swimmer has made
the elevating time for 25m Fly and 25m Free and should be entered in the 50m Fly and 50m Free
next time those events are swum.

Show Relay Entries . A e Show Swim-Up Events
l;.lrrent Entri&;r 0 Relay Entries 0 SEET |:| LEE o i |: = time did not ml:; ke the cuttoff.
18-S5ep-09 Week & Term 3 2009
Sess | Div [Event| |Gen|Distance| Stroke | Age |Enter| BestTime | Custom Time | Exh | Al | Bonus Thilg—\Fl‘:c:s] Ttha'ls[t;EIs] Thsall?l\[tc:“.rld] Th:?.eérd] Thsaer\[;i—IJ] Th
1 1 X 25|Fly Open * 20375 OO [l 26.00
1 HEES 50|Fly Open| [ | 49. 335 o|o| d 40.00
1 3] [ x 25|Breast | Open| O | o|o| d 27.00
1 4 | x 50|Breast open| O | 51.205 olgal o 46.00
1 s/ | x 25|Free Open| [ | * 18195 olgal o 20.00
1 6 | x 50|Free open| [ | 41175 olal o 35.00

Clubs may accept entries differently. You can either accept entries on the night (means you need
your computer and printer at the pool) OR you may choose to accept entires only beforehand.
Parents enter before the night using email or cards dropped off in a box at the pool. You do the
work beforehand and enter swimmers before you get to club night, and perhaps have marshalling
and timekeepers sheets already printed to take to club night.

Which method you use is up the individual clubs, but entering swimmers into the club night is still
the same.
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Export Entries into MM

Once all swimmers have been entered into their events, you need to export the entries into MM

and the club night meet.

1. In TM at the main menu select File > Export > Meet Entries

2. Choose the drive and folder where you want the file placed, and then click OK.

i TEAM MANAGER - Database:C:\Hy-Sport\ TME\Club Nightmdb

Set-up  Athletes | Teamns | Meets | Standards Records Workouts  Training  Reports  Labels  Check for Upd

Open / New
Open Demo Database
Convert Database to TM 6.0

Backup

Restore

Unzip File
Repair/Compact Database
Purge

Import
Export

Install Update

Ctrl+0

é ¥

@8O

Ctrl+B
Ctrl+R

Best Times

3. The meet that appears in the drop down box is the last meet that appears in your Meet

menu

4. You can change the meet entries you want to export via the drop down box

E-file produced is zipped.

E}hExpnrt Entries

Export to Drive:
| = ¢ [Vista0s) |

Export to Directory:

|| |ac:\

- Entry Export Restrictions

Bt |10un11 Club 10 Jure 2011 =~ )

EXpor Re@ys v
Export Only Relays r

Use Unconverted Times [

Do not include Entry Times. r

Cloze |
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Entries exported into a zipped file.

Export to Drive:

| =M [VistaOS5]

Export to Directory:

[= T

L =N TR
.
J Entry Export Restrictions
M&&t |4 0.Jun-11 Club 10June 20711 ~|
TEAM MANAGER S5

Entries exported to CA\TM5Data\CLB-Entries-Club 10 June
2011-10Jun2011-001.71P

Cloze |

32|Page



Import Entries into MM

To import the entries into the Club Night meet:
1. Select File > Import > Entries

Swim MEET MANAGER - Database: 'CA\Club Night\Club June 10 2011.mdb’
Set-up  Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help
Open / New Ctrl+O
Save As

Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge

Import
Export Rosters Only

Install Update Merge Entries (MM to MM)

Disable Metwork Login Merge Results (MM to MM)

2. Select the zipped file with the Club Night entries. Click Open

“* Dpen File for Import

. v Computer » VistaO5(C:) » TM5Data »

. ‘ Mew Folder

Exvnnte ks MName Date modified Type

EI Documents | 1) ABBT-Roster001 11/06/201111:34 ... Comp

{ 1) CLB-Entries-Club 10 June 2011-10Jun2011-001 9/09/2011 10:03 PM _ Comp
Bl Desktop |1 CLB-Entries-Test Event 2008-01Jan2008-001 2/07/2011 914 PM  Comp
i Recent Places | 1) SEAG-Entries-2011 NSW Metropolitan Champicnships-11Dec2010-001 29/11/2010 9:58 AM  Comp
1% Computer | 1) SwTM5Archive-Test-01 19/07/2011 9:06 PM  Comp
E Pictures | 1) SwTMS Archive-Test-02 7/08/2011 3:25PM  Comp
@ Music | 1) SwTMSArchive-Test-03 2/09/2011 9:28 PM Comp

| 1) SwTMSBkupUniswim-01 16/07,/2011 7:25 PM  Comp

% Recently Changed
E Searches

3. You will get a message about the file being unzipped and placed into a temporary folder.
4. Select the unzipped file and click Open.

im MEET MANAGER - Data i June 10 2011 mdb"

File Set-up Events Athletes Relays Teams Seeding Run Reports Labels Checkfor Updates Help

“* Dpen File for Import

. v Computer b VistaO5 (C:) » Hy-5port » SwhMM3 » Cltemp

By Organize ~ 228 Views ~ [ New Folder

Name Date modified Type Size

i | CLB-Entries-Club 10 June 2011-10Jun20...:

Favorite Links

E| Documents
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5. File unzipped and name of meet entries received.

HY-TEK Data Interchange File Information for Swimming

File selected : C:\Hy-Sport\ SwhMM3\CLtemp\CLB-Entries-Club 10 June 2011-10Jun2011-001.HY3

File purpose : Meet Entries

by HY-TEK customer : Swimming Metro South East - Office Copy from Win-TM 6.0Co

File created on 9/09/2011

File meet name ¢ Club 10 June 2011 10/06/2011

6. Deselect Enforce meet entry qualification times. This will load all entries sent, even
those who should have been elevated to the next distance. If you want to be strict about
swimmers swimming the correct distance then make sure this option is ticked.

5 Import Ent_rles r l

Match on event numbers :

Include entries with Mo Time [MT]:
Enforce meet entry qualification fnes :
Usze L5SC az part of Team match

Update Times Only [No new entries) :

Import Relay entries only ;

Delete a team's entries before importing :

Cancel

7. Shows number of swimmers entered and entries received. Click OK

— = == =

Import File Progress

Teams : 1

Athletes : 4
Entries : 15
Relays: 0 I

Relay Names : 0

Exceptions : 0

Elapsed Time : 0 second

Import Finished

34| Page



Seed Meet

On the main screen
1. Select Seeding

Swim MEET MANAGER - Database: "C\Club NigkiClub June 10 2011.mdb"

File Set-up Events Athletes Relays Team Run Reports Labels Checkfor Updates Help

2. Select - Select All — all events will be selected and highlighted yellow.
3. Select — Start Seeding

. seeding the Meet
Start Seeding  Select All [Je-Select  Preview ScratchPad  ScratchBack  ScratchForward Copy  Combine  Consolidate  Vie

Gender Hide A
& Al C Male AgeRange [ ucoeded [ Done [~ Promptif a Re-Seed
W) et  Female I [ Seeded [~ Zero Entries [ Preview each Event

Session List

Start Time | Session # | Cowse |Session Title

EVENT LIST
Seed| Evt# Rnd Status IManual |Event Name Entries | Scr | Al |Heats
1 F Un-Seeded [ ] |Mixed 25 Backstioke 1 0 oo
2 F Un-Seeded [ |Mixed 50 Backstroke 2 0 oo
3 F Un-Seeded [ |Mixed 100 Backstroke 1 0 oo
4 F Un-Seeded ] Mizxed 25 Butterfly 2 1] o |0
5 F Un-Seeded ] Mixed B0 Butterfly 1 1] o |0
B F Un-Seeded ] Mixed 100 Butterfy 1 1] o |0
7 F Un-Seeded ] Mixed 25 Freestyle 1 1] o |0
g F Un-Seeded ] Mixed B0 Freestyle 1 1] o |0
9 F Un-Seeded ] Mixed 100 Freestyle 2 1] o |0
10 F Un-Seeded [ |Mixed 50 M 0 0 oo
11 F Un-Seeded [ |Mixed 100 M 2 0 oo
12 F Un-Seeded [ |Mixed 200 IM 1 0 oo
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4. Once all events that have entries have been seeded, the events are highlighted blue and
have the words Seeded in the Status column.
5. Click OK

. Seeding the Meet

Start Seeding  Select All

De-Select Preview ScratchPad

ScratchBack  ScratchForward Copy Combine  Consclidate  View  Events |

e -Ma 7t = BED

Gender
o Al o
" Mixed o

Hide

Male Age Range [~ UnSeeded [ Done

Female

i

[ Seeded [~ Zero Entries

[~ Prompt if a Re-Seed

[™ Preview each Event

Session List

Start Time | Session #

Course | Session Title

L all Events

HY-TEK's MEET MANAGER

G
Seed| Evt# Rnd Status
10 F Un-Seeded

IManual |Event Name

Mixed 50 M

Seeding completed !
Mumber of events seeded = 11
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Print Reports

Marshalling Sheets

From the main screen:
1. Select Reports > Meet Program

Memorized Reports
Administrative 3
Events

Teams

Athlete Rosters

Sessions

Records

Time Standards

Entry Lists
Split Sheets

Lane/Timer Sheets

2. Select — Select All
3. Onthe Include in Meet Program tab select Empty Lanes
4. Select Create Report

Vi Create Report

Age Range Rounds * Indiv + Relays
& Al © Male - & 4l Bounds " Finals Only " Indiv Only
7 Mixed " Female Team I vl 7 Prelimg Only " Round 1 Only " Relays Only

|| Session List
‘ Day | Start Time | Session # | Course | Session Title

EVENT LIST for Meet Program |

Ewvt# | Fnd Status Event Mame Heats |
1 F Seeded  |Mixed 25 LC Metre Backstroke 1
2 F Seeded  |Mired 50 LC Metre Backstroke 1
3 F Seeded  |Mired 100 LC Metre Backstroke 1
4 F Seeded  |Mised 25 LC Metre Butterfly 1
5 F Seeded  |Mixed 50 LC Metre Butterfly 1
E F Seeded  |Mixed 100 LC Metre Butterfly 1
7 F Seeded |Mixed 25 LC Metre Freestyle 1
o] F Seeded |Mixed 50 LC Metre Freestyle 1
2| F Seeded |Mixed 100 LC Metre Freestyle 1
10 F Un-Seeded |Mixed 50 LC Metre (b 0
11 F Seeded  |Mined 100 LC Metre M 1
12 F Seeded  |Mixed 200 LC Metre [M 1
Columns | Format I Include in Meet Program I Psych List - Sort Order ]
Include in Meet Program
[ Records ¥ Line For Results Heat Start Fielay Athlete Mames [0-8] : I:I
[ Time Standards [T Ewents With Mo Entries
v Entry Qualiying Time [ Found 1 Alkemates
[ Ewent Comments [T Qualifying Alternates [ Logos in Footer
¥ Entry Times [~ Prior Round Results
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Sample Marshalling Sheet

The following report is produced on the screen, have a look at it and if satisfied send to printer.

If you have selected the Empty Lanes option when creating the report they will be shown. This is
very handy for the marshals, as they can easily see what lanes are empty if they need to
amalgamate. Also very handy for swimmers who come late and want to enter after you have
seeded the club night and printed reports. Those swimmers can easily be slotted into a spare lane.

MY LIS VS LLULAILL LSLL AR S LI, AL AR b

Club 10 June 2011 - 10/06/2011

LmAEEu S AVALLL L LVEILINILILAL o

MeetProgram

Event 1 Mived 25 LC Metre Backstroke

Lane Name Age Team Seed Time Finals

Heat 1ofl Timed Finak
e
2
3 Cox, Sarzh W1l Clubs Swim Club N,
4  Conway, Guy M1l Clubs Swim Club N,
S

Event 2 Mixed 50 L C Metre Backstroke

Lane Name Age Team Seed Time Finals

Heat 1of2 Timed Finak
L
2 Hill, Wendy W12 Clubz Swim Club NT o
3 Neal Michael MI12 Clubs Swim Club NT o
4 Hill, Faith W13 Clubs Swim Club N __
S

Heat 20of2 Timed Finak
L
2 Kaély, Chantelle W12 Clubs Swim Cleb NT o
1 Tav. Danid M13 Clubs Swim Club N,
4 Bradford. Mitchell M13 Clubs Swim Club NT o
S

Event 3 Mixed 100 LC Metre Backstroke

Lane Name Age Team Seed Time Finals

Heat 1lofl Timed Finak
L
2
3 Smith Bob MI18 Clubs Swim Club N,
4
S

Event 4 Mixed 25 LC Metre Butterfly

Lane Name Age Team Seed Time Finals

Heat 1ofl Timed Finak
L
2 Cox Sarzh W1l Clubs Swim Club ~NT o
3 Hill, Wendy W12 Clubz Swim Club NT o
A M owsrrmar e BT Flhihe Soim Clnk T
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Lane/TimeKeeper Sheets

The Lane/Timekeeper Sheets are very useful for the timekeepers as they know who they will have
in their lane for each event and heat. No need to ask swimmers how they spell their names etc.

From the main screen:
1. Select Reports > Lane/Timekeeper Sheets

bht\Club June 10 2011 mdb"

s Seeding Run |Reports | Labels Checkfor Updates Help

Memorized Reports

Administrative 3
Events

Teams

Athlete Rosters

Sessions

Records

Time Standards

Entry Lists
Split Sheets
Psych Sheets
Meet Program

Results

Scores

Meet Summane ol
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N

Select — Select All

On the Format section, select Continuous

4. On the Parameters section, select Double Space — this will double space the information
and make is easier for the timekeepers to write results

On the Sort By section, select Lane then Event

6. Select Create Report

w

o

Timer Sheets =
w&a-ﬁeled Preferences Memorize Viw
G YHTS
! Gender Age Range Rounds {* Indiv + Relays
& Al C Male I_ ] I_ * Al Rounds " Finalz Orly " Indiv Only

|| O Mxed O Female Team Iﬁ " Prelims Orly " Round 1 Only " Relays Only

Seszsion List

Da Start Time | Session# | Courzse |Session Title

Al Events

EVEMT LIST
Evt# | Rnd Statuz  |Ewvent Mame Heats
1 F Seeded |Mized 25 LC Metre Backstoke 1
2 F Seeded  |Mixed B0 LC Metre Backstroke 1
3 F Seeded  |Mixed 100 LC Metre Backstioke 1
4 F Seeded |Mized 25 LC Metre Butterfly 1
] F Seeded |Miked B0 LC Metre Butterfly 1
G F Seeded |Miked 100 LC Metre Butterfly 1
7 F Seeded |Mized 25 LC Metre Freestyle 1
a F Seeded |Miked 50 LC Metre Freestyle 1
9 F Seeded |Mixed 100 LC Metre Freestyle 1
10 F Un-5eeded |Mixed 50 LC ket [k 0
11 F Seeded  |Mixed 100 LC Metre [k 1
12 F Seeded  |Mixed 200 LC Metre [M 1

Format Parameters

& Continugus " Lane then Even

g——

tz or Lanes Per Page
7 1 Event Per Page Per Lane

[~ Session Order

7 UK Judge's Placing Shest Fielay Athlete Mames [0-8] III
Lates : -
I # Events Break for Continuous & Al Heats " Odd Heate Only " Ewen Heats Only
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Sample Lane/Timekeeper Sheet

The following report is produced on the screen, have a look at it and if satisfied send to printer.
The sheets are produced for each lane, with the events, heats and name of swimmer in each heat.
If the lane does not have a swimmer in that Event, then no name appears next to the heat, see
Event 3 100m Backstroke and Event 6 100m Butterfly.

Timekeeper Sheet for Lane 4

b 10 June 2011 - 10/06/2011
ent ] Mixed 25 L C Metre Backstroke Finals Soft Touch ?

Lane 4 Heatl Conway, GuyMIl CL NT I:‘
Event 2 Mixed 50 L C Metre Backstroke Finals

Lane 4 Heatl  Hill, Faith W13 CLB NT |:|
Lanz 4 Heat2 Bradford, Mitchell M13 B NT I:‘

ived 100 LC Metre BackstrokgPTnals
\/

Lane 4 Heatl I:‘
Event 4 Mixed 25 L C Metre Butterflv Finals

Lane 4 Heatl Conway, GuyMIl CLE NT I:‘
Event 5 Mixed 50 L C Metre Butterfly Finals

Lans 4 Heat 1 Bradford, Mitchell M13 CLE NT I:‘
Event 6 Mixed 100 LC Metre Butterfly Finals

Lane 4 Heatl I:‘
Event 7 Mixed 25 L C Metre Freestyle Finals

Lane 4 Heatl Conway, GuyMIl CLE NT I:‘
Event 8 Mixed 50 L C Metre Freestyle Finals

Lane 4 Heatl Kelly, Chantelle W12 CLE NT I:‘
Event 9 Mixed 100 LC Metre Freestyle Finals

Lane 4 Heatl  Hill, Faith W13 CLB NT |:|
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Entering Results

Once club night has been run, collect the Lane/Timekeeper sheets (put then in lane order that way
you know you have collected all sheets from all lanes). Also collect the marshalling sheets, in case

you have any problems.

From the main screen on Meet Manager:

1. Select Run

File

Set-up  Events

28560445089

Athletes

Swim MEET MANAGER - Database: "C:\Club Night\Club 10 Jr:nz 2011 mdb’

Relays

Teams

Seediryg jeports  Labels Cl

2. Select Enter Results by Lane - this will allow you to enter all the results by lane for each

event.

i, Run the Meet - Club ll] June 2011

Events Athletes

i BN S @ [ ¢

Relays Seedi

Web

ng = eports  Labels Preferences
@r Resultz by Lane (Ctri-E)

HY-TEK 's MEET MANAGER |

EVENT LIST - All Events - LC Meters - | Session not selected) [
Evt# Rnd Status Ewvent Name Heats _R
P F _ Mixed 25 LC Metre Backstroke 1 B
2 F WMixed 50 LC Metre Backstroke 2 -
3 F Seeded | Mixed 100 LC Metre Backstroke 1 -
4 F Seeded |Mixed 25 LC Metre Butterfiy 1 -
5 F Seeded |Mixed 50 LC Metre Butterfiy 1 -
6 F Seeded  |Mixed 100 LC Metre Butterfly 1 -
T F Seeded  |Mixed 25 LC Metre Freestyle 1 -
8 F Seeded  |Mixed 50 LC Metre Freestyle 1
9 F Seeded |Mixed 100 LC Metre Freestyle 1 -
10 F Un-Seeded |Mixed 50 LC Wetre IM 0 ;
11 F Seeded |Mixed 100 LC Metre W 1 .
12 F Seeded |Mixed 200 LC Metre M 1 Ra
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In the example below entering results for Lane 4:
3. Select the event you want e.g. Event 2
4. Select the lane number you want to enter results for e.g. Lane 4 (the numbers which normally are heat numbers become the lane numbers
when entering results by lane).
5. Check the name in the heat number matches the name and heat on Lane 4 Timekeeper sheet before entering results.
6. Enter all results for Lane 4 for Event 2.
7. Select the next event you need to enter results for from the Lane 4 Timekeeper sheet.
8. Select the lane number again (Lane 4)
9. Check names match and then enter results.
10. Continue to enter all results for Lane 4, before going to the next Lane/Timekeeper sheet.

. Run the Meet - Club 10 June 2011
Events Athletes Relays Seeding {yshesf gbine  Reports  Labels Preferences Interfaces OW Module Help

EVENT LIST - All Events - LC Meters - (Session not selected) Records
I Evt # I Rnd I Status IEvent Name |Heat5 Record Time Date Record Holder
1 F Done Mixed 25 LC Metre Backstroke 1 None Available
Seeded  |Mixed 100 LC Metre Backsiroke
Seeded  |Mixed 25 LC Wetre Butterfly

Seeded | Mixed 50 LC Wetre Butterfly
Seeded  |Mixed 100 LC Metre Butterfly

Y-TEK 's MEET MANAGER Licensed to: Swimming Metropolitan SE Area, Inc Champ

1

1

1

1

Mixed 25 LC Metre Freestyle 1
Seeded |Moced 50 LC Metre Freestyle 1
1

0

1

1

W0~ fen| & BE)

Seeded |Miced 100 LC Metre Freestyle
Un-Seeded |Mixed 50 LC Metre IM

Seeded  |Mixed 100 LC Metre IM

Seeded |Moced 200 LC Metre IM

Team Scores

Rank | Gender Score |Team

|| =|[= |||

= K@
Session : F7 Splits : F9 Adjust : F8 Restore Pads : Cirl-P JD : Cirl-) Race #: F2 List : Ctri-L W Prev E

Refresh : CirlD Rel Names : Ctri-R Awards : Cirl-A Calc : CirlK Unseeded : Ctrl-U Get Times : F3 Score: CirkS Re-Score Next E
Lane 4 of 5 == Finals Mixed 50 LC Metre Backstroke
eat Lane me Name Age |Team Seed Time Finals Time D | Exh [Dacode Backup 1 | Backup 2 | Backup 3
1 4 [Hil, fhith W13 |Clubs Swim Club g 35.78| ]
2 4 BrgMiord, Mitchell M13  [Clubs Swim Club N 32.31 ]
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Scoring Club Night

Once all times have been entered you can score the Club Night.
The quickest and easiest way to score all events is to:

1. Select Re-Score

. Run the Meet - Club 10 June 2011

Events Athletes Relays Seeding Web) Re-Score Jlombine Reports  Labels  Preferences  Interfaces OW Module Help
w2 WA 9 o

M= by Lane (Cirl-E})

HY-TEK 's MEET MANAGER Licensed to: Swimming Met

EVENT LIST - All Events - LC Meters - (Session not selected)
Evt# Rnd Status Event Name Heats Record Time Date
1 F Done WMixed 25 LC Metre Backstroke 1
2 F Done WMixed 50 LC Metre Backstroke 2
3 F Done Mixed 100 LC Metre Backstroke 1
4 F Done Mixed 25 LC Metre Butterfly 1
5 F Done Mixed 50 LC Metre Butterfly 1
L] F Done Mixed 100 LC Metre Butterfly 1
T F Done Mixed 25 LC Metre Freestyle 1
8 F Done Mixed 50 LC Metre Freestyle 1
] F Done Mixed 100 LC Metre Freestyle 1
10 F Un-Seeded |Mixed 50 LC Metre IM 0
11 F Done Mixed 100 LC Metre IM 1
» 12 F Mixed 200 LC Metre IM 1 Rank | Gender Score | Team

MM will give you the below cautionary message
2. Select Yes
All events will be scored at once.

Note: Events will not be scored unless all results have been entered.

L~

HY-TEK's MEET MANAGER = - S5
--- Caution ---
You are about to re-5core all completed events in the event list at top left of this
sCreen,

To re-zcore one event, use Ctrl-5.
Are you sure you want to continue 7

Yes Mo
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Below is the page after the events have been scored.

Note The Status column has changed from Done to Scored. The points allocated for each swim
appear under the Pts column. In the example as the swimmers were entered with NT they scored 4
points for the swim (as per the point score set up by the club).

Run the Meet - Club 10 June 2011
Events Athletes Relays Seeding Web Re-5core Combine Reports Labels Preferences Interfaces OW Module Help

[~ Enter Resutts by Lane (Ctr-E)
HY-TEK 's MEET MANAGER Licensed to: Swimming Metropolitan SE Area, Inc Champ

£ B @ o |

EVMV&MS - LC Meters - (Session not selected) Records
Status Eyent Name Heats Record Time Date Record Holder

1 M «ed 25 LC Metre Backstroke 1 None Available

2 F [’ beed S50 LC Metre Backstroke Z

3 F fliixed 100 LC Metre Backstroke 1

4 F Mixed 25 LC Metre Butterfhy 1

5 F Mixed 50 LC Metre Butterfhy 1

-] F Mixed 100 LC Metre Butterfly 1

7 F Mixed 25 LC Metre Freestyle 1

8 F Mixed 50 LC Metre Freestyle 1

9 F Mixed 100 LC Metre Freestyle 1

10 F Un-Seeded |Mixed 50 LC Metre IM 0

11 F Mixed 100 LC Metre IM 1 Team Scores thru Event 12

12 F Mixed 200 LC Metre IM 1 Rank | Gender Score [Team

1 Combined 140 Clubs Swim Club
Session : F7 Splits : F9 Adjust | F8 Restore Pads : Cirl-P JD : Cirk) Race # : F2 List : Ctri-L
Refresh : Ctri-D Rel Names : Ctri-R Awards : CirlbA Calc : Ctrii Unseeded : Ctri-U Get Times : F3 Score : Chrl-5
Heat 1 of 1 == Finals == Event1 Mixed 25 LC Metre Backstroke
Lane |Athlete Name Age  |Team Seed Time Finalz Time DQ | Exh |DQcede | Backup 1 | Backup 2 | Backup3 | HPL | P Ptz

1 [me
2 o7
3 |Conway, Guy M11  |Clubs Swim Club NT a500| 00 [ OJ 1 4
4 [cox, Sarah W11 [Clubs Swim Club NT 4725|000 2 | A 4
5 o

45| Page



Printing Results

To print results for the Club Night:

1. Select Reports > Results

&. Run the Meet - Club 10 June 2011

Events Athletes Relays

Seeding Web Re-Score
e Eﬁ ] ! [ Enter Resutts by Lane (CtrH

Combine

Reports

Labels

Preferences

Inter

EVENT LIST - All Events - LC Meters - (Session not

Status

&
=
=8

B2 e o]~ m | e B
mim|im ™M ™M ™M™ Rl

Event Name
Mixed 25 LC Metre Backstroke
WMixed 50 LC Metre Backstroke

WMixed 100 LC Metre Backstroke

Mixed 25 LC Metre Butterfly

Mixed 50 LC Metre Butterfly

Mixed 100 LC Metre Butterfly

Mixed 25 LC Metre Freestyle

Mixed 50 LC Metre Freestyle

Mixed 100 LC Metre Freestyle

Miced 50 LC Metre IM

Mixed 100 LC Metre IM

Mixed 200 LC Metre IM

Mermorized Reports

Events
Teams
Athlete Rosters

Sessions

Psych Sheets
Meet Program
Meet Check-in
Lane/Timer Sheets

Rezults

Scores

Meet Summary
Exceptions Report
Record / POP Forms

Note: You can also access this report from the Main Screen. You could alternatively print results

from TM once the results had been imported, but you will get a different looking report.
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Select the information you wish to include in the results report.

2. On the Include in Results tab select the following:

a. Entry Times

b. Scratches

c. No Shows

d. Deselect Athlete / Relay Points

By selecting Entry Times, the times the swimmers were entered for club night will show on the
results. By selecting Scratches and No Shows these will also be print on the results report.

If you do not wish swimmers to see how many points they scored per swim then deselect the
Athlete / Relay Points. Choose this option if you want the point score winners for club night to be

a surprise at the end of season for presentation day.

B ———
p—

‘ SelectAII! De-Select  Preferences  Memorize View< Create Report>

cu n!‘ﬂ@é

Gender Age Range

A  Male I . I * Al Rounds
" Mixed " Female LsC ﬁ " Prelimz Qrily

Rounds
" Finals Only

" Round 1 Only

* Indiv + Relays
" Indiv Only
r Relays Onhy

Session List

Start Time | Session# | Course |Session Tile

Al Events

EVENT LIST
Evt# | FAnd Statuz  |Ewent Mame Heats
| ] 1 F Scored | Mixed 25 LC Metre Backstroke 1
] 2 F Scored | Mixed 50 LE Metre Backstroke 2
[ ] 3 F Scored | Mixed 100 LC Metre Backstroke 1
] 4 F Scared  |Mixed 25 LC Metre Butterfly 1
| 5 F Scored  |Mised 50 LC Metre Butterfly 1
[l B F Scored  |Miked 100 LC Metre Butterfly 1
] 7 F Scored  |Mised 25 LC Metre Freestyle 1
] 8 F Scored  |Mised 50 LC Metre Freestyle 1
] 9 F Scored  |Mised 100 LC Metre Freestyle 1
] 10 F Un-5eeded |Mixed 50 LC Metre |M i}
] 1A F Scored | Mixed 100 LC Metre IM 1
] 12 F Scored | Mixed 200 LC Metre IM 1

Columns / Format I Include in Results l Splits | Sort Order | Selected Teams I

Ird Entry Times [
¥ Scratches

¥ No Shows

[ Records

[ Timestds [ SpecPts
r Entry Qualifying Time

[~ Event Comments

[~ Athiete / Relay Points

[~ Splits with Prior Results
[~ Prior Results (1 col only) [ Reaction Times [ Logos in Fooker

Include Team Scores

[~ Combined

[ Male

[ Female

[T Combine Divisions
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Below is the results report created with the above options selected.

Mr

Club 10 June 2011 - 10/06/2011
Results
Event 1 Mixed 25 LC Metre Backstroke
Name Age Team Seed Time Finals Time
1 Conway, Guy 11 Clubs Swim Club NT 45.00
2 Cox, Sarah 11 Clubs Swim Club NT 4725
Event2 Mixed 50 LC Metre Backstroke
Name Age Team Seed Time Finals Time
1 Bradford. Mitchell 13 Clubs Swim Club NT 3231
2 Neal, Michael 12 Clubs Swim Club NT 32 45
3 Hill, Faith 13 Clubs Swim Club NT 3578
4 Kelly, Chantelle 12 Clubs Swim Club NT 49.50
5 Tay, Daniel 13 Clubs Swim Club NT 51.00
6 Hill, Wendy 12 Clubs Swim Club NT 52.33
Event3 Mixed 100 LC Metre Backstroke
Name Age Team Seed Time Finals Time
1 Smith Bob 18 Clubs Swim Club NT 1:30.00
Event 4 Mixed 25 LC Metre Butterflv
Name Age Team Seed Time Finals Time
1 Hill, Wendy 12 Clubks Swim Club NT 5023
2 Conway, Guy 11 Clubs Swim Club NT 54.00
3 Cox, Sarah 11 Clubs Swim Club NT 5522
Event 5 Mixed 50 LC Metre Butterfly
Name Age Team Seed Time Finals Time
1 Hill. Faith 13 Clubs Swim Club NT 48.79
2 Bradford, Mitchell 13 Clubs Swim Club NT 5522
3 Tay, Daniel 13 Clubs Swim Club NT 59.63
4 Kelly, Chantelle 12 Clubs Swim Club NT 1:09.65
5 Neal, Michael 12 Clubs Swim Club NT 1:10.23
Event 6 Mixed 100 LC Metre Butterfly
Name Age Team Seed Time Finals Time
1 Smith Bob 18 Clubs Swim Club NT 1:50.23
Event 7 Mixed 25 LC Metre Freestyle
Name Age Team Seed Time Finals Time
1 Conway, Guy 11 Clubs Swim Club NT 26.00
2 Cox, Sarah 11 Clubzs Swim Club NT 4200

If this is how you prefer your results to look then you can click on the printer icon to produce a
hard copy for a club noticeboard. Or you may prefer to click on the floppy disc icon to produce a
pdf file which then can be placed on the club’s website.
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Exporting Results to TM

Now that the Club Night has been run, events scored and results report produced the next step is
the export the results from the meet into TM so the times will be available for entering swimmers
into events next time.

1. Select File > Export > Results for Team Manager

B Swim MEET MANAGER - Database: "C:\Club Night\Club 10 June 2011.mdb"
Set-up Events Athletes Relays Teams S5Seeding Run Reports Labels Checkfor Updates Help

Open / New Ctrl+0

Save As

Backup Ctrl+B

Restore Ctrl+R =
Unzip File STH S

Repair/Compact Database

Purge 4

Import r R

Export 3 Results for Team Manager or SWIMS or NCAA Database

o

Install Update Entries {0

Entry Fees for Business Manager (.CL2)
Disable Metwork Login

Open in Multi-User Mode
Metwork Administration

Entries for Meet Manager Merge of same meet  ((HY3)
Advancers (Hy3)

Results for Meet Manager Merge of same meet (HY3)
Sl S Athletes / Teams / Email (HY3)

Exit Ctrl+Q Entries for Diving Only

Remember where the file is saved to as you will need to find it to import into TM.
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Importing Results into TM

Import the Club Night results into TM by:

1. Select (in TM) File > Import > Meet Results

i TEAM MANAGER - Database:C:\Hy-Sport\TMB\Club Night.mdb
Set-up Athletes Teams Meets Standards Records Workouts Training Reports  La

Open / New Ctrl+0Q w @ ﬁf’ﬁ g:

Open Demo Database

Convert Database to TM 6.0 3
Backup Ctrl+B
Restore Ctrl+R
Unzip File

Repair/Compact Database

Purge 4

lmpod >4 Meet Results
S 4 Meet Events
Install Update Athlete Rosters
Meet Entries

Enable Metwerk Login
Open in Multi-User Mode
MNetwork Administration

Pro Swimmer for Palm 0%

Team Registration Online

Login to Team Connect Online SWIMS Roster or NCAA Roster
SWIMS Results or NCAA Results
SEITEL USA-S Meet Entries
License Management T&F TEAM MANAGER Roster
Exit Ctrl+Q Workouts
T T T

2. Select the results file from the directory where it was saved.
3. Follow all the normal procedures you would when you import results from a meet.
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Below, although not part of the procedure of importing results, is an example of the results
imported from the Club Night. Times for the swimmers are shown as well as the points scored for

each event.

1. Select Meets from the main menu

2. Select the club night you want to look at results for

3. Select Results > Results by Name

pa TEAM MANAGER - Database:C:\Hy-Sport\TME\Club Night.mdb - [Meet Browser]

B3+ Add Edit Delete Events Entries  Ageup Reports Help

Result Browser

D@ X &0
Course: l—Ll

0

Results by Event

< Results by Mame >

Mestz Since: | DOV

10-Jun-11 (L

10-Jun-11

10-Jun-11

A | 8 | ¢ | o 7ETFTTET—H | 1 | 4 |

Start End Agelp s
Meet Name Date Course | Tyvpe Date Date -
Club 17 June 17-Jun-11|LS 17-Jun-11| 17-Jun-11

|3 Club 10 June 2011

4. Select the swimmer you want to look at results for

5.

In the box below, the swimmer’s times, place and points scored are shown.

g TEAM MANAGER - Database:C:\Hy-Sport\TM&\Club Night.mdb - [Resulis by Name]

B+ Find Splits TimeCalc View Print Help
= = Results for T
AQEmagn 0 -]
~ Male Team ’—L| Group - bl Gr = Lc
€ Female ool =] Sub o] wMsw [ <] Hi
& Both chool ¥'r - ubgroup - ul = i
[~ Show Inactive [~ Existing Entries
A | B g D E | F | e | v | 1 | 4 | K
Last Name First Name Ml |Gen | Team Birth Age Gr | Sub |Preferred
|} Bradford Mitchell M C 04-Jun-98 13
Conway | Guy | | m e | o0s-Oct8s 1" ||
Cox |sarah | | Fles | 05-Dctag) 1n ||
Hill | Faith | | F e | 14-Decsi| 13 ||
Hill [wendy | | F Qe | 20-Jurss| 2 ||
Kelly |chantelle | | F et | 04-Aprog| H
Neal [Michael | | mJcs | os-Jun-gg| 2 ||
Smith |Rnb | [T T T L N 18] | |
[ Show Swim-Up Events Finals | Prelims | Semi Finals | Swimoffs
. |Event . Final Fin | Final | Final Prelim
Sess Div x Age |Gen|Distance| Stroke Time/pte |00l Prace| pte | Time/ete
D 1 Open| X 25 |Back ]
N 2 Open| X 50|Back azaL| O 1 4
B 3 Open| X 100|Back O
| 1 4 Open| X S LI
R 5 Open| X 50|Fly 5527 | [ 2 4>
N 6| | Open| X T L
- 1 7 Open| X 25|Free
- 1 g Open| X 50|Free a5 861 | [ 1 4
B 9 Open| X 100|Free O
N 11 Open| X 100 1:23.44L| [ 2 4
HE 12 Open| X 200|M O

Note: This is only one way to check a swimmer’s results




Next Club Night

The first club night cycle is now completed. Start the process again for the next club night.

© © N o g s~ DN E

[ N~ S T
A W N B O

Create the club night meet from the template in MM, rename it for the reports

Delete events not being swum, and re-order the events being swum

Export the events into TM

In TM enter swimmers into the next club night meet

Export the next club night entries into MM

Import the next club night entries into MM

Seed the club night

Print the marshalling sheets and the Lane / Timekeeper sheets

Run club night, collect the Lane / Timekeeper sheets and marshalling sheets

. Enter results

. Score the club night

. Print the results report

. Export results for TM

. Import the results to TM

You are now ready to start again for the next club night.

Suggestion: Perhaps at the beginning of the season set up all the club night meets in MM (for the
season from the template) at once, and then export all the events for each club night at once into
TM so they are there ready and waiting for you each club night. Don’t forget to chose the correct
club night name when exporting entries from TM into MM.
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Club Night Cheat Sheet for on the Night

These are very basic instructions for the sequence of events on club night. It assumes you have
already set up Club Night in MM and exported events to TM

1. Start MM and minimise

v -

x
!M 3.0

2. Stat TM

THM 6.0

|

3. Meets Menu, select meet

Start
Date

17-Jun-11|LS

10-Jun-11 L 11

Course § Type

1Y ciub 17 June

| |cuwb 10 June 2011

‘ Meet Name

4. Entries > Entries by Name, enter
swimmer into events

p TEAM MANAGER - Database:C:\Hy-Sport\TM&\Club
B3 Add Edit Delete Ewvents Results

DS X&DEPHESE

Entries ) .

5. Export entries, using File >
Export > Meet Entries and

impor - F——

minimise TM Bxport | MeetEntries
Install Uodate Meet Results
6. Maximise MM and import entries, — | w—re—
using File > Import > Entries s »|  Rosters Only

7. Seed meet, Select All, Start
Seeding

File Set-up Events Athletes Relays Teams

285 806440

8. Print marshalling sheet, Reports >

Psych Sheets

Meet Program Meet Program
Meet Check-in
9. Print timekeeper sheets, Reports > E‘*:Cr*‘:h =
Lane/Timer Sheets Warmeup Sheet

10. Run club night

Collect marshalling sheets and timekeeper sheets at
end to enter results in later.
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Advanced Section

Now that you have the basics, in the Advanced Section you will find information on the following:

How to enter late people.

Moving a swimmer to an outside lane.
Entering a swimmer with a custom time.
Inactivate or hide athletes.

PB report

Reports for the end of season presentation.
Next season

L N o g bk~ w DR

Club Night Cheat Sheet — this is another copy which you can tear out, laminate and take
along to club night with you.
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Late People

People will often arrive late for whatever reason you will need to know who to handle this. If the
late comers have arrived after the club night has been seeded and reports printed the easiest way to
handle the situation is to have the Marshal enter the swimmers into a spare lane on the marshalling
sheet. Make sure the timekeepers write down the late comer’s name on their sheet with the time
swum for the event.

Later when entering results you will need to enter the late comers. To enter late comers with the
correct time so they can score points as per the scoring system, do the following:

1
2.
3.
4

Export entries again.
Import entries into MM

In TM enter late swimmers into events.

enter the late comers into the lanes they swam in.

o

Select Adjust

Events Athletes Relays Seeding Web Re-Score Combine Reports Labels Preferences Interfaces OW Module Help

Select Run, and then select the first event to enter the swimmer into.

DO NOT SEED the club night again — the meet is already seeded and all you want to do is

S EESE ¢ ) [~ Enter Results by Lane (CIr-E}
HY-TEK 's MEET MANAGER Licensed to: Swimming Metropolitan SI
EVENT LIST - All Events - LC Meters - (Session not selected)
Evt# Rnd Status Event Name Heats Record Time Date Record Holdi
3 1 F e = B Miked 25 LC Metre Backstroke 1 MNone Awvailat
2 F Seeded  |Miced S0 LC Metre Backstroke 2
3 F Seeded  |Miced 100 LC Metre Backstroke 1
4 F Seeded |Mixed 25 LC Metre Butterfly 1
5 F Seeded |Mixed 50 LC Metre Butterfly 1
6 F Seeded  |Mixed 100 LC Metre Butterfly 1
7 F Seeded |Mixed 25 LC Metre Freestyle 1
] F Seeded |Mixed 50 LC Metre Freestyle 1
9 F Seeded |Mixed 100 LC Metre Freestyle 1
10 F Seeded |Mixed 50 LC Metre IM 0
11 F Seeded  |Mixed 100 LC Metre IM 1
12 F Seeded  |Miced 200 LC Metre IM 1 Rank | Gender Score  [Team
Session : FT Splits : F9 . Adjust : F& Restore Pads : Ctrl-P JD : Ctril-d | Race #:
Refresh : Cirl-D RelNames : Cirl-R | AWErTs T CITHA Calc : Ctr-K Unseeded : Ctri-Ul | Get Times
Heat 1 of 1 == Finals == Event1 Mixed 25 LC Metre
Lane [Athlete Name Age |Team Seed Time Finals Time D0 | Exh [DOcode | Backup 1 | Back
1 LI
2 Oo7a
3 [Conway, Guy M1 |Clubs Swim Club 45.00 O[d
4 [Cox, Sarah W11 _[Clubs Swim Club 47.25 [m s
5 o7
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7. Select Show Eligible Athletes — this will display the list of swimmers entered in club night.

8. From the list of Eligible Athletes, click and drag the swimmer into the lane they swam in
e.g. Jones, Matt into Heat 1 Lane 2

9. Select Save.
10. In the Run screen enter the time they swam next to their name.

11. Repeat the same procedure for each event the swimmer was manually placed in, on the
marshalling sheets.

Preview / Adjust =

Save >3\dd Heat Delete Empty Heats  Switch Heats  Athletes  Help
% D X I Teaml vl

{” Hide athletes® = Show Eligible Athletes Eligible Athletes + Swim-ups " Entered Only " Aternates Only

Event 1 Mixed 25 LC Metre Backstroke Timed Finals

Row | Heat | Lane |Name Age Team Time
1 1 1
2 1 2
3 1 2] k11 CLE 45.00
4 1 4 |Cox, Sarah W1l CLE 47.25
5 1 5

Eligible Athletes

Heat/Lane |Mame Age ABBR Team
1 Bloggs, Sam 18 CLB Clubzs Swim Club |
2 Bradford, Mitchell 12 CLE Clubz Swim Club
3 143 Corway, Gy 11 CLE Clubs Swimn Club
4 144 Cox, Sarsh 11 CLE Clubz Swim Club
5 Hill, " endy 12 CLE Clubs Swirn Club
g Hill, F aith 13 CLE Clubz Swim Club
7 a CLE Clubz Swim Club
g Felly, Chantell= 12 CLE Clubs Swim Club
9 Meal, Michael 12 CLB Clubg Swirn Club
10 Smith. Bob 18 CLE Clubz Swim Club
11 Tay, Daniel 13 CLE Clubs Swim Club
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If all heats were full and the swimmer had to swim in a different event or distance to get a time, e.g.
Matt Jones swam 50m Butterfly in the 100m Butterfly as all the 50m Butterfly heats were full, you
have two options to enter his results.

Option 1
1. From the Run screen, select the event to put the swimmer into.
2. Select Adjust
3. Select Add Heat
4. Select Show Eligible Athletes
5. Click and drag swimmer (e.g. Matt Jones) into a lane in heat 2.
6. Select Save
7. Inthe Run screen, enter the time next to Matt’s name.
Hide Athletes '+ Show Eligible Athletes Eligible Athletes + Swim-ups Entered Onhy Alternates Only
Event & Mixed 50 LC Metre Butterfly Timed Finals
Row | Heat | Lane |Mame Age Team Time
1 1 1 F.ely, Chartells W12 CLE MT
2 1 2 |Meal. Michael M12 CLE 1:10.23
3] 1 3 |Tay. Daniel 113 CLE 53.63
4 1 4 |Bradford, Mitchell M13 CLE 55.22
5 1 T w13 CLE 4873
g 2 ‘ 1 |Jokes, Matt g CLE NT
7 2
g 2 3
3 2 4
n 2 5
Eligible Athletes
Heat'Lane |Mame Age ABBR Team
1 Bloggs, Sam 18 CLE Clubz Swirn Club
2 144 Bradfard, Mitchell 13 CLE Clubs Swirn Club
3 Corway, Guy 11 CLE Clubz Swirn Club
4 Cox, Sarah 11 CLE Clubz Swim Club
5 Hill, Wwiendy 12 CLE Clubs Swirn Club
B 145 Hill, Faith 13 CLE Clubs Swirn Club
7 | Jones, Matt 8 CLE Clubs Swim Club
2 14 Kelly, Chantelle 12 CLBE Clubs Swirn Club
g 142 Meal, Michael 12 CLE Clubs Swirn Club
10 Smith, Bob 18 CLE Clubs Swim Club
11 143 T ay, Daniel 13 CLBE Clubs Swirn Club
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Option 2

A simple method to enter one late comer is to add an extra lane to that event, then enter the
swimmer and the results. To do this:

1. Select Events Menu (this can be done from the Run screen — Events is found at the top
left of the screen)

2. Select the event you want to add extra lanes to.
3. Select Edit
4. Change the Number of Lanes from 5to 6
5. Select OK
P i o Doy ! i g Linh i Somin OFF Olnbg " “
[ Event Edit - Mixed 50 Butterfly — =5
Age Group Distance Stroke
Event#: |5 .
. E and Under 25 3K Freestyle 1 mitr Diving
Individual / Relay 8 and Under ¥ 50 5K Backstroke 3 mir Diving
* Individusl 10 and Under 100 10K, Breaststroke Platform Diving
Relay 15 and Over 200 25K ¥ Butterfly ,— H Dives
* OpendSenior 400 1 il Wedl
Gender 7.8 U= iecley
¥ Al Gender 3.10 500 2 Mile l_ [ Custom # Relay Legs [2-8]
Girls Boys 112 200 s |
1000 or 1K
WamE b 13-14 [ Suppress Stoke Name
- 15-16 1500
Mived Rounds
15-18 1850
Digision — Mone * Timed Finalz Prelims /# Finals
Custam Custam Prelims / Semis / Finals
[ Suppress Distance ’_ - ’_ ’T # Heats in Semis

Round 2 or Round 3 - Finals
2z Number of Lanes (1-12)

arTimed Finals

D [T Muti-fge Group
D [T Multi-&ge Group Extra

§  Number of Lanes (1-1

Lanes forBest |1 Hegls [ [ Seed Mutti-Age Ol to Young [ 1 Heats in Finals (1-6)
& it Order [V Score Event Entry Fee
+ Standard * Slow to Fast [T Manual Seed 0.00
Un-Seeded Event Type
SrErles Fast to Siow + Standard Muki-Class
SIETETES Time Trial Event Open Water

Olidest Group

Swim-0ff Event

Finals Heat Order

Timed Finals
[ Score as A - Final, B - Final Style [~ Pads at both ends - Round 1/ Semis
[ 1 #ofHeats to Score (1-6)
[T Muti-age Super Seed

[~ Padz at both engcmals

) —m—
-q|h-—k 0K ) LCancel

Now you have increased the number of lanes used for this one event you will need to enter the
swimmer in the lane. As before in Option 1, select Adjust, Show Eligible Athletes and click and
drag the swimmer (Matt Jones) into the extra lane you have created.

58| Page



Moving a Swimmer to an Outside Lane

Sometimes you may need to move a swimmer to an outside lane after MM has seeded the club
night and the swimmer is in a middle lane. The reason you may need to do this, is because the
swimmer has a disability and for ease of entry and exiting the pool it may be better to place the
swimmer in an outside lane.

1. In MM seed the club night meet.
2. Select Run, and then select the first event the swimmer is in.

3. Click and drag the swimmer from the middle lane to the outside lane. Note: if the outside
lane is already occupied by a different swimmer, MM will automatically swap the
swimmers over.

4. Repeat for each event the swimmer is in.
Print reports and run club night as normal.
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Enter a Swimmer with a Custom Time

Competitive swimmers who rarely come to club night may not have an entry time. The first time
they come to club and enter they will be entered in the slowest heat with NT. They may potentially
be swimming against much younger and slower swimmers.

To enter the swimmer so they swim against similar ranked swimmers enter then with a custom
time. Ask the swimmer for a reasonable club night time for each event, and then:

1. In TM, select the swimmer to enter.

2. Enter time in Custom Time column for each event they are swimming.

3. Export entries as normal and seed in MM.

g TEAM MANAGER - Database:C:\Hy-Sport\TM6&\Club Night.mdb - [Entries by Name]
B3- Find Time Calc  Athlete Results  View Print  Help

4 %@@ & ﬁ For this Meet, Swim for Team: | j
[~ Only Pre-Entered Athletes " Male Team I—L| Group ’—L| WM Gr ,—L| Low Ag
— (: geﬂ::ale School Y1 I_L| Subgroup ’_L| WM Sub ’—Ll TEDE
| Clear All | Enter A Standards
| u | n | o |
Citizen
M 01-Jan-93 BLOSA010193
| Mitchel | m ] o04dunss 13 | | CLB  |BRAMID40838 | |
|Guy | m | o06-0ctos 1| CLB  |cONGUDS1089 | |
Cox |=aran | F ] o0s0ctes 1| CLB  |cOXSAD51089 | |
Hil |Faith | F ] 14-Dec-o7 13 || CLB  [HILFA141297 | |
Hill |Wendy | F ] 20-Jures 12 || CLE  [HLWE200788 | |
Kelly |Chantelle | F | 04-apras [H CLB  |KELCHD40488 | |
Neal | Michael | m | osJungs H CLB  |NEAMIOS0659 | |
Smith |Bob | m 06-Jul-92 18 || CLB  [smBOOS079Z | |
Show Relay Entries . - Show Swim-Up Events
l_t‘.u rrent Entri:s 0 Relay Entries 0 SESSIDH:E AEEHIIERT - |: = time: did not mpi;ke the cutt
10-Jun-11 Club 10 June 2011
Sess Div |Ewvent Gen | Distance| Stroke | Age |Enter| BestTi Cugtom Time | Egh | Akt | Bonus Thsa;ll:—?‘fdrs] Thzis[t‘re'gs] Th?r?\[lill.irm] Th
1 1 X 25|Back open| I NT Oyl o 26.00
1 2l | x 50|Back open| [J NT ool o 42,00
1 3 | x 100|Back Open NT wogoo| O[O O
1 4 | x 25|Fly open| [] NT oo d 26.00
1 5| | x 50|y Open| [J NT aojo|d 40.00
1 B | x 100|Fly Open NT wosool| OO | OO | O
1 7| | x 25|Free open| [J NT ool o 20.00
1 8 | x 50 |Free open| [ NT O|gal O 35.00
1 9 | x 100|Free Open NT ool OO O
1 10| | X 50| open| [] T C O O 1:00.00
1 1| | X 100(IM open| O NT| [oja] O 1:30.00
1 12| | x 200{M open| [J NT| ooy o

Note: If after club night you enter the results and score the meet, those entered with custom times
will score points as per the point score set up.
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If you want the swimmer to score points as if they entered with NT, then before you enter results
you will need to change their entry time after seeding and before entering the results. To do this:

1
2.
3.
4

In MM, select Athletes
Select the swimmer.

For each event they are entered in, change the time to NT.

Enter results as normal and score.

. Athletes
Layout Add Edit Delete Contact Comp® ScratchAll View Find Print  Exportte HTML Events Relays Teams Help
0@ X8 oo SREBIT sl sessional |
Gender Age Range Entries r
& Both [ -] @ Eligible Only SIS
" Male O AllEvents [” show swim-ups
" Female =T I j' " Erttries Only [™ Show Resutts
[a I 8 J c O oI e I F O & J w0 1+ 01 o 0 kv ] v~ ol
ABB Team Hame Reqistration # BirthDate | Preferred

1 Clubs Swim Club BLOSA010193 1/01/1893
A Mitchell 1 Clubs Swim Club BRAMINA059S 406115993
Conway Guy 1 11 |cLe Clubs Swim Club CONGU0S1099 £/10/15399
Cox Sarah F 11 |cLe Clubs Swim Club COXSA051099 5101999
Hill Faith F 13 |cLe Clubs Swim Club HILFA141287 1411211897
Hill Wendy F 12 |cLe Clubs Swim Club HILWEZ200798 200711998
Jones Matt [ 2 |cLe Clubs Swim Club JONMA120303 12/03/2003
Kelly Chantelle F 12 |cLe Clubs Swim Club KELCHO40499 4/04/1999
Neal Michael [ 12 |cLe Clubs Swim Club NEAMINZ0699 8/06/1999
Smith Bob [ 18 |cLB Clubs Swim Club SWIBO0S0TS2 6/07/1992
Tay Danigl [ 13 |cLe Clubs Swim Club TAYDA0S0598 4/05/1998
ENTRIES
Evt # |Eligible Events Stat Entry Time |Heat/Lane | SCR| Alt | Exh |Bonus | Special |Event Age [Conv Time
1 |Mixed 25 Back [T Seeded Lot o
2 |Mixed 50 Back [1] seeded Oojojg| d
3 |Mixed 100 Back Seeded < NT) 114 Oojgojg| d NT
4 |Mixed 25 Fly 1] seeded Oojojg| d
5 |Mixed 50 Fly ]| seeded Oo[ojg| d
6 |Mixed 100 Fly Seeded 1:05.00L 14 O[go[gol O 1:05.00L
7 |Mixed 25 Free [1] seeded Oojojg| d
& |Mixed 50 Free [1] seeded Oojojg| d
9 |Mixed 100 Free Seeded 1:0400L] 12 Oojgojg| d 1:04.00L
10 |Mixed 50 I 1] seeded Oojojg| d
11 |Mixed 100 IM ]| seeded Oo[ojg| d
12 [Mixed 200 M ] seeded Oojgojg| d
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Inactivate / Activate Athletes

There may come a time that you wish to “hide” an athlete’s name so they don’t appear in the list of
names without deleting them and their results from your system. A swimmer may have tried out at
club a few times but haven’t registered, to prevent them from swimming at club unregistered you
can “hide” their name.

To Hide an Athlete:
1. In TM select Athletes

2. Click Show Inactive Swimmers this will bring up a column headed Inact i.e. Inactive

3. Select the swimmer you want, then click in the box (next to their name) under the Inact
column

4. Next time you go to the Athlete Menu to enter them into an event for Club Night their
name will not show in the list of athletes.

g TEAM MANAGER - Database:C:\Hy-Sport\ TM6\Club Night.mdb - [Athletes]

B Layout Add Edit View Delete Results Goalsw Print Exportte HTML Help

2D X @/i\ dh @ & [& ﬁ 6 Show Inactive Swimmels)

i :3101|h Team - Group - WK Group - Low Age [
Wale .

L cmale School YT - Subgroup - W Subgroup = High Age [
A | 8 | ¢ | o | E | F |l & | H | 1 | 4| K | L j~n N | o | P
Last Name First Mame Ml |Gen Birth Age Gr Gr Joined | Sub | WK Gr| W b | Inact | Pr@ferred Name Team 1
Bradford Mitchell 04-Jun-88 -
Conway |Guy [ | m | o80ctss 1z | [ | ™ lcLe
Cox |sarah [ | F || o05-0ctss 12| | | [ OO |cLe
Hill |Faith [ | F || 14Decsr| 13 | [ | [ O] |cLe
Hill | Wendy [ | F 20-Jul-93| 13 | | | [ O] |cLe
Kelly |chantelle [ | F || os-aprss| 12| | | [ OO |cLe
Neal |Michael [ [ m | o8-Junss 1z | [ | [ O] |cLe
Smith |Bob [ |m 08-Jul-az | 18 | | | [ O] |cLe

Next Club Night if you want to enter the swimmer in events and can’t see their name, if you
attempt to add the swimmer as if they were a new athlete TM will warn you that you already have
a swimmer with the same name in the database (although you can’t “see” their name). Once the
swimmer has registered you will need to make them active again.

To Unhide an Athlete:
1. In TM select Athletes

2. Click Show Inactive Swimmers this will bring up a column headed Inact i.e. Inactive

3. Select the swimmer you want, then remove the tick in the box (next to their name) under
the Inact column

4. Next time you go to the Athlete Menu to enter them into an event for Club Night their
name will show in the list of athletes.
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PB Report

Your club may wish to publish a list of swimmers who achieved a PB each club night in the club
newsletter as an encouragement for swimmers, or perhaps your club has a prize for the swimmer
who achieves the largest PB on club night. To do this you need to run the following report:

s TEAM MANAGER - Database:C:\Hy-Sport\TM6\Club Night.mdb - [Meet Browser]
B3+ Add Edit Delete Events Results Entries Ageup Help

1. In TM for the club

night you want D Xa0EPHE Mest Report
2' SEIECt Reports > Course: > Mest Type: - Eligibility Report
Meet ReSU|tS Entry Report
A | 8B | ¢ | b | e | E | e
Entry Spread Sheet
Meet Name Stad Course | 7]
— Date - Multiple Meet Entries
| |Club 17 June LRl LS Entry Fee Report
LCIUh‘IDJuneZDH 10-Jun-11|L

Split Sheets

Dual Meet Entry Report

Dual Meet Lineup Report
Swimmers Mot Entered in Meet

Swimmers Entered in Meet

Meet Results

MNumibrer of Mo Shows in Meet

MNumber of Meets Attended / Splashes

w

Select Personal Bests Only

4. Select Show Improvement as Percent otherwise the improvement will be shown as a
number, unless you prefer this.

5. Choose to sort by Meet Event Number or by Name depending on how you want the
information.

6. Select Create Report.

. Meet Results - =HACE X
Meet: |104un-11 Club 10 June 2011 j Select Multiple Meets |
H Filters Prelim / Finals Fitter Splits "
Team: = - * Al * None
Group [ 5] Gen | Age | Sess/ow | Finals Only Cumulative
e Prelims Only Subtractive
Subgroup: - * Al Semis Only Cum/Subt
Male Best Legal
WM Group:
2 h Female [T Stroke Rate

WHN Subgroup: p—

Include DQ Codes [
School Year:
= _ Include: Reaction Time [
LSC:
Tl posony [T

Include Relay Lead-Offs [V

Personal Bests Only [v

Include Inactive [~ Birth Date [~ & Event Fitters
Registration ID [ eam Point Total [ * Individual Individual and
Relay Relays

Stroke / Distance Fiters

Stroke: Distance:
~ ~ Standards Foints. |

Improvement
* MNone LEN Points
Since Date for Improvements: |Z|
p DDMMAYY 1T Hy-Tek Age Group AUS Points
Use Since Date for lmprovements | Hy-Tek Single ear MISCA Points
Use Converted Tjp®®or Calculating Improvement Hy-Tek Open SNZ Points
Don't Show Improvement [ t [V FINA. Points
Sort by
* Meet Event Number
* Reports File Export

Name
MName { 1 Swimmer,

g#r Page )
Create Report Cancel
[v Keep Athletes / Events together
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End of Season Reports

It’s the end of the season and in preparation for presentation day where trophies will be awarded
you may find the following two reports useful.

Pointscore from Club Night

This report will give you the total number of points awarded to each swimmer; this is what you
award pointscore trophies on.

1. In TM from the main menu, select Reports > Performance Reports > High Points

m

2. In Top How Many? Use the down arrow to place 0 in the box, this will mean all

Reports | Labels Checkfor Updates Help

Administrative Reports

Performance Reports

Meet Reports

Workouts

Export/Import Files Repert (CL2, HY3, 5D3)

Mernorized Reports

-

Top Times

-

Top Times Spreadsheet

» ii"ll! Iii ts Spreadsheet
Points System

Predict Results
Record Match

swimmers with points will be included in the report.

Deselect Include Race Places

Select by Points in Sort Options and report will be sorted highest to lowest point scorers.

Select Create Report.

Meet: [ ) peets

Only Results Since: | DD/ |Z|v hd
Only Results Until: | pD/MMMAY £

Athlete Fiters

=
Use Since Date [
[=All Swimmers)

Use Times Until [~

Include Options

. Gender Include Relay Points
S fic T : - .
peciiic Team Al (1/4 per swimmer} r
Specific Group: A Male Include swimmers with r
Specific Subgroup: - e No Coisde
Specific School Year: -
Include Inactive [ Age Sort Options
Low Age * by Points
High Age by Name
Stroke Distance Fiters ( Create Report )
o~ =
Stroke: = Distance: p—
B -
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Below is a sample of the pointscore report created. Note: in the example as results from only a few
clubs nights have been entered numerous swimmers have 16 points and are on equal 1% place.
Only Guy Conway is in 2" place as he has fewer points.

High Point Report

POINT § NHAME AgelYr GRPISUBGRP TEAM
1 1&.00 Chantelle EKelly 1z CLB
1 1&.00 Michael MNeal 1z CLB
1 & .00, Daniel Tay 13 CLE
1 1&.00 Faith Hill 14 CLB
1 1&.00 Bob Smith 13 CLB

1&.00 Mitchell Bradford 13 CLB

1&.00 Wendy Hill 13 CLB

1&._00 Sarah Cox 12 CLB

1z2_.00 Guy Conway 1z CLEB

Number of Meets Attended

Use this report if you need to know how many nights swimmers have attended during the season.
The report is useful if swimmers need to attend a set number of club nights for:

1. Eligible for Championship Trophies
2. Eligible for funding for Nationals, State etc
3. 100% attendance awards or similar.

To run this report:

1. In TM from the main menu, select Reports > Meet Reports > Number of Meets

Attended
[m] Labels Check for Updates  Help
; Administrative Reports 3
Performance Reports s —N
Meet Reports 2 Meet Eligibility
Workouts 4 Meet Entries
Export/Import Files Report (CL2, HY3, 5D3) Meet Entries Spreadsheet
Mernorized Reports Multiple Meet Entries

Meet Entry Fees

Meet Split Sheets

Dual Meet Entry Report

Dual Meet Lineup Report
Swimmers Mot Entered in Meet

Swimmers Entered in Meet

Meet Results
Numb st =
Mumber of Meets Attended / Splashes

o e ————— —
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2. Deselect Include Number of Splashes
3. Choose Sort option you want.
4. Select Create Report

T S e

Date Filters Meet Filters
Meet Type:
Meets Since [ | DD/MMAY = ~
Meets Unti [~ | DMWY e Course: -
Athlste Fiters
T ;
Eam j' {+ Both + Name
Group: - " Male Meets Attended
{” Female
Subgroup: =
WM Group:
hd Low Age [ Include Mumber of Splashes

WH Subgroup: - High Age ,_
School Year: -

Cancel

Include Inactive [
Include Relay Only Swims [

Include Athletes with no meets attended [

Below is a sample of the report created. The report has been sorted by name. Note: as results from

only one club night have been entered so far the Number of Meets Attended is only 1.

Number of Meets Attended Report
Name Gender Birthd ate Team 1 M eets Attend ed
Eloggs, Sam (19) M 1/01/1993 CLBE 1
Bradford, Mitchell (13) M 4/06/1998 CLB 1
Conway, Guy (12) M 6/10v1999 CLBE 1
Cox, Sarah (12) F 5/10/1999 CLB 1
Hill, Faith (14) F 14/12/1987 CLE 1
Hill, Wendy (13) F 20/07/1998 CLE 1
Kelly, Chantelle (12) F 4/04/1999 CLE 1
Neal, Michael (12) M 8/06/1999 CLE 1
Smith, Bob (19) M 6/07/1992 CLE 1
Tay, Daniel (13) M 4/05/19%8 CLE 1

Total Number of Athletes: 10
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Next Season — Moving Forward

It’s now the end of the season, the club has had their presentation day now what for the next
season? Do you start a new database or continue using the same one?

The easiest option when the next season starts is to continue using the same TM club night
database. This means on the first night of the new season swimmers would be entered into events
using times from last season. These times could be nearly six months old if you are a summer club.
This may or may not be acceptable for you. If you use this option of continuing on with times from
the last season, then when you come to produce the end of season reports the pointscores will
include the previous season’s points also.

To use only the points scored or meets attended in the current season you will needed to use a date
range when creating both reports. Select Since Date box before typing in the start date of the first
club night for the current season.

. bigh Point Report, L e [ i
il
Meet: |AII Meets Meet Type: -
fly Results Since: [DDMMMY  [21x Use Since Date v Top How Many?

(0=All Swimmers)

Results Until: | Dommroy |z|v 7

=etlilede Bibern e Include Options
. Gender Include Relay Points 1
Specific Team:
PeCiic Team hd Al (1/4 per swimmer) r
Specific Group: - Wale Include swimmers with -
Specific Subgroup: ’—L| Female T
Specific School Year: -
Include Inactive [ Age Sort Options. ]
Low Age * by Points
High Age by Name

Stroke Distance Fitters. | Create Report |

Stroke: - Distance: -
. 3
[ Number of Meets Attended Report ’ mla=h é
. Meet Filters
Meet Type:
.............................. [oommry B~ ¥p -

Meets Until [~ [DOMMAY Course: -
Athlete Fitters Sort
I Team: 9 & Both  Name
Group: - " Male Mests Attended

" Female

Subgroup: =

WK Group:
T Low Age [ Include Number of Splashes

WH Sub :
AL h High Age |
School Year: Create Report
- :
Cancel

Include Inactive [
Include Relay Only Swims [

Include Athletes with no meets attended [ M
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Option 2 is to start a new database for the new season. This would mean on the first club night
there are no times from the previous season and all swimmers start with NT. Once you have
created a new database for the current season then Export Athlete Rosters from the previous
season’s database and import it into this season’s database to save you having to type in the names
again.

If you are feeling brave and confident in your abilities you may want to explore the Purge option to

start a new database. Don’t forget to backup the old database before using the Purge option, in case
you need to restore the old database.
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Club Night Cheat Sheet for on the Night

These are very basic instructions for the sequence of events on club night. It assumes you have
already set up Club Night in MM and exported events to TM

1. Start MM and minimise

v -

x
!M 3.0

2. Stat TM

THM 6.0

|

3. Meets Menu, select meet

Start
Date

17-Jun-11|LS

10-Jun-11 L 11

Course § Type

1Y ciub 17 June

| |cuwb 10 June 2011

‘ Meet Name

4. Entries > Entries by Name, enter
swimmer into events

p TEAM MANAGER - Database:C:\Hy-Sport\TM&\Club
B3 Add Edit Delete Ewvents Results

DS X&DEPHESE

Entries ) .

5. Export entries, using File >
Export > Meet Entries and

impor - F——

minimise TM Bxport | MeetEntries
Install Uodate Meet Results
6. Maximise MM and import entries, — | w—re—
using File > Import > Entries s »|  Rosters Only

7. Seed meet, Select All, Start
Seeding

File Set-up Events Athletes Relays Teams

285 806440

8. Print marshalling sheet, Reports >

Psych Sheets

Meet Program Meet Program
Meet Check-in
9. Print timekeeper sheets, Reports > E‘*:Cr*‘:h =
Lane/Timer Sheets Warmeup Sheet

10. Run club night

Collect marshalling sheets and timekeeper sheets at
end to enter results in later.
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